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Research Project Agreement
I agree that my use of private and/or confidential information in the custody of the Wisconsin Department of Corrections is subject to the following conditions:
1. The information will be used only for the purpose of this project as detailed in the research protocol approved by the Research Review Committee.
2. I have reviewed, read, and understand Executive Directive 36, and agree to its stipulated conditions and requirements of conducting research at the Wisconsin Department of Corrections.
3. No records with identifying information will be removed from the designated workstation within the Department of Corrections without express written permission by the Research Review Committee. No records will be removed, altered or destroyed and no material will be added to the file.
4. No copy shall be made of any records without express written permission. Audio recording and videotaping is prohibited without prior written approval by the Research Review Committee and is subject to rules of the institution.
5. The researcher will fully observe the rights of individuals to privacy. It is the obligation of the Department of Corrections to protect offender and staff confidentiality of information, and the researcher will observe all confidentiality rules and policies set forth by the department. The researcher is also responsible for complying with any additional local, state or federal restrictions applicable to the records and their research.
6. If the researcher has knowledge, information or a suspicion that the participant has experienced sexual abuse or sexual harassment during confinement, is a threat to their own safety, the health or safety of another person, or to the security or orderly operation of any DOC-operated facility, the researcher must inform relevant DOC personnel.
7. As applicable, the researcher agrees that the research will include only information that meets the standards for de-identification of protected health information under the Health Insurance Portability and Accountability Act (HIPAA) regulations.
8. All research materials will be maintained by the researcher for a minimum of five years. Materials shall be destroyed confidentially.
9. Researchers are responsible for costs incurred by special computing software, special equipment, employee resources, or any other required resources. If the Department covers any of the indicated costs, the Researchers may be required to reimburse the Department for incurred expenses.
10. The researcher must submit progress updates every six months until the completion of the project or more frequently as requested. Research activities shall commence within three months of the approval date. Any changes to the research request or protocols must be approved in writing by the Research Review Committee prior to implementation of the changes to the research design.
11. Any interviewing or testing of participants must be done with those participants’ voluntary consent, as documented in an Informed Consent. Consent forms must meet the standards outlined in Executive Directive 36.
12. The Principal Investigator is responsible for ensuring all project staff adhere to the conditions outlined within this form and ED-36.
13. Project approval by the Department of Corrections ceases upon violation of any of the stated conditions. Persons violating privacy rights of individuals may be subject to other state and federal penalties. If a violation of the stated conditions occurs, the researcher may be ineligible to conduct future research at the Department of Corrections.
Legal References:
· Wis. Stats. s.51.30(4)(b)3, Records, State Alcohol, Drug Abuse, Developmental Disabilities and Mental Health Act
· Wis. Stats. s.51.61(1)(j) and (4), Patients’ Rights
· Wis. Stats. s.s.146.82(2)(a)6, Health Care Records, Miscellaneous Health Provisions
· Wis. Stats. s.252.15(2m)(b)1 HIV test results, Communicable Diseases
· Wis. Stats. s.938.78 Confidentiality of Records, Juvenile Justice Code
· 34 C.F.R. s.99.31 (b)(2) Family Education Rights and Privacy Act (FERPA)
· 42 U.S.C.A. s. 290dd-2(b)(2)b, Confidentiality of Records 
· 45 C.F.R. Part 2, Confidentiality of Substance Use Disorder Patient Records
· 45 C.F.R. Part 164.512(i), Health Insurance Portability and Accountability Act (HIPAA)
· WIDOC Executive Directive 75, Protection of Confidential Information
I, the undersigned, do hereby affirm that all information submitted is true and complete. I certify that the answers contained in this Research/Project Application Packet are true, complete and correct to the best of my knowledge, and that I have not evaded or omitted any part thereof to reflect an untruth. I understand that falsification constitutes grounds for refusing or terminating access to DOC-operated facilities. I also affirm that I am entitled to receive access to DOC-operated facilities, information, and/or data for the expressed good faith purpose of research/project as described. I understand and agree to the guidelines, policies, and procedures set forth by the DOC.
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