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INTRODUCTION

PIOC (Persons In Our Care) may be placed in the Restrictive Housing Unit for TLU (Temporary Lock Up),
Observation, Administrative Confinement (AC), Controlled Separation, Protective Confinement (PC), and/or
Disciplinary Separation (DS). This handbook provides PIOC with a copy of the rules and procedures for PIOC
in various statuses.

In addition to the rules in this handbook, PIOC are required to follow all rules of the Department of Corrections
(DOC), including Administrative Code, Division of Adult Institution (DAI) policies, Green Bay Correctional
Institution (GBCI) specific procedures and other GBCI Handbooks that are available for review in the Library.
Violation of the rules contained in this handbook may result in disciplinary action.

Handbooks should be considered as general guidelines. Not all of the institution directives and policies can be
covered in complete detail within any handbook. Any changes that occur or are directed by the DOC, DAI, or
GBCI after the print date of this handbook will take precedence. If PIOC are unsure about any of these rules
and procedures, a staff member can be contacted. Any damage to this handbook may result in a conduct
report and restitution in the amount of $3.00.

PREA

Sexual Abuse/Assault Prevention and Intervention — DOC 303.13, 303.14, 303.15, 303.26

The Prison Rape Elimination Act (PREA) of 2003 was enacted by Congress to address the problem of sexual
abuse by persons in the custody of U.S. correctional agencies. PREA addresses all types of sexual assault in
prisons, but its main focus is to eliminate sexual assaults. All correctional agencies in the nation, including
Wisconsin, must follow the provisions of PREA.

The Wisconsin Department of Corrections does not tolerate any type of sexual misconduct involving PIOC or
staff. Wisconsin Administrative Code DOC 303 prohibits sexual intercourse, contact or conduct between PIOC.
Violations will result in disciplinary sanctions as outlined in DOC 303. PIOC-on-PIOC assault will also be
prosecuted according to applicable provisions of Wisconsin Statutes. Sexual assault between staff and PIOC
violates DOC policy as well as Wisconsin Statutes. Violators are subject to Departmental discipline as well as
prosecution punishable by prison sentence and fines. It is important to report an incident of sexual misconduct
in a timely manner. PIOC should inform a staff member if they have been sexually assaulted, threatened or are
being solicited for sexual activity, or they may file a PIOC complaint. Additionally, a PREA hotline has been set
up for PIOC for reporting instances of sexual assault. PIOC can access the hotline by dialing #777 to speak
with WI DOC staff. PIOC can also dial #888 to report outside of the WI DOC. PIOC callers will be required to
self-identify (using their six digit W-DOC number) and will be prompted to provide specific information in the
voice mail message. DOC staff members are instructed to keep the reported information confidential and only
discuss it with the appropriate officials. All allegations of sexual assault will be treated seriously. Any statement
by a PIOC, staff member or others alleging sexual contact/assault shall be reported to the Warden. An internal
investigation of the assault will proceed whether or not a law enforcement investigation takes place. Violations
of Administrative Code may result in disciplinary action.

All PIOC have been issued a booklet entitled “Sexual Abuse/Assault — Prevention and Intervention.” All PIOC
are required to retain this booklet.

Limited English Proficiency Policy Notice

The Wisconsin Department of Corrections (DOC) shall within available resource constraints take reasonable
steps to continue providing Limited English Proficiency (LEP) offenders in its custody, or under its supervision,
meaningful access to vital documents, important information and health services and to ensure they are not
precluded from accessing or participating in important programs or proceedings, including those which may
affect the duration and condition of their confinement or favorable classification. This shall be done at no cost
to the PIOC. The DOC shall not retaliate against any LEP offender for requesting such access. The DOC
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does not prohibit communication in languages other than English, either by policy or practice, except where
security practices require.

Americans with Disabilities Act

PIOC that cannot participate in a program because of a disability can send form DOC 2530
Reasonable Modification/Accommodation Request to the ADA Coordinator. Provide specific
information as to why and what type of help is needed.

SECTION I.

RESTRICTIVE HOUSING PROTOCOLS
Admission

Upon being admitted to Restrictive Housing, each PIOC will be issued the following items: one tube of
toothpaste, one toothbrush, two bars of soap, three rolls of toilet paper, a pencil, one Health Service Request
form, one Psychological Service Request form, one Dental Service Request form, two Interview/Information
Request slips, one Certified Peer Specialist Participation Application, a book order form, a calendar with the
radio station schedule and this handbook. PIOC will also be issued two sheets, one pillow case, two blankets,
one towel and one washcloth

Indigent PIOC may request a set of state issue earbuds by writing to the RH OOA. PIOC with less than
$3.50 in their regular account are considered indigent. The Restrictive Housing Property Officer will
deliver personal property consistent with the PIOC status as soon as possible upon arrival to Restrictive
Housing. The Property Officer will provide a copy of the property inventory completed at the time of the
pack up. PIOC are encouraged to review the property inventory for accuracy.

PI1OC transferring from another institution to the GBCI Restrictive Housing Unit will receive an orientation to the
unit from RH staff.

Cells

Cells are equipped with a sink, commode, light, bunk, mattress, and pillow. Each PIOC is responsible for the
proper working condition and cleanliness of all cell equipment. An inspection will be conducted when a PIOC
moves into a cell and when the PIOC leaves. The results of the cell inspection shall be documented on a Cell
Inspection Card. PIOC shall sign the card when assigned to a cell.

There is a light switch in each cell so the bright light can be turned on or off. A dim safety light will remain on at
all times, uncovered/unobstructed in each cell so staff can ensure the safety of PIOC. A light switch is outside
of each cell for staff to use to turn on the bright light in the cell for various needs. Cameras (if cell equipped)
shall remain uncovered/unobstructed.

Cell Cleaning

PIOC are to maintain their cell in an orderly manner, including cleaning of the floor, walls, food ports and other
objects in the cell. Cell cleaning and sanitizing will be done weekly (see attached unit schedule). A hand
broom, dustpan and toilet brush are available upon request during cell cleaning time. Cleaning supplies will be
distributed through the lower port. The officer will apply a disinfectant cleaner to a cleaning cloth during the
designated cleaning day. The lower port on the cell door will be closed until PIOC are finished cleaning and
the officer is ready to pick up the cleaning supplies.



PIOC Communication Responsibilities

1
2
3.
4

Call buttons in cells are to be used for medical emergencies only.
All other questions are to be directed to staff as they make rounds.
Talking shall be done in a conversational tone only.

Disruptive conduct (i.e., yelling, kicking, banging on door, singing, etc.) will not be allowed at any time.

Conduct Requlations

1.

10.

PIOC housed in Restrictive Housing will undergo a complete strip search when entering and prior to
leaving the unit. Additional searches may be directed by a supervisor.

In accordance with DAI Policy, all cells will be searched a minimum of once per month.
Personal searches will be performed whenever a PIOC leaves their cell.

PIOC may not pass, or ask staff to pass, any items to another PIOC at any time. Items found in the
hallway/recreation area will be considered garbage and will be disposed of accordingly.

GBCI staff will not pass PIOC personal property to other PIOC.

PIOC may not put anything on or in the cell windows, door, walls, window sill, lights, vents, shower, or in-
cell camera.

Writing on cell walls, ceiling, floor, desk, etc. is prohibited.

PIOC are allowed to cover their eyes while sleeping. A sleep mask may be purchased for this purpose.
PIOC may also use an item such as a washcloth, however, it is each PIOC responsibility to ensure that
some part of their skin is showing at all times.

When interacting with staff all PIOC must have their cell light on and wear clothing that covers their intimate
parts. Circumstances may exist that require the PIOC to wear additional clothing when interacting with
staff. In these instances, the PIOC will be provided written notice and must be dressed within the
guidelines of restriction.

Removal from cells

a. Staff shall inform PIOC why they are coming out of their cell.

b. The cell light shall be turned on (inside or outside switch).

c. PIOC will be instructed to place the palms of both hands on the cell window and keep them there until
instructed to remove them.

d. The food port will be opened and PIOC will be instructed to place their hands out of the port.

e. Both hands will be removed from the cell window, PIOC will then turn around and place their hands out
of the port so they can be restrained behind the back (unless directed otherwise).

f. A tether will be applied to the door and the PIOC wrist. Restraints will be applied to the wrists and
double locked.

g. The cell door will be opened.

h. PIOC will step out of the cell and face the wall. Staff will apply a waist belt when cuffed in front.

i. If leg restraints are required staff will use proper escort procedures to assist a PIOC to their knees for
the placement of restraints.

j-  While kneeling, staff will place leg restraints on the ankles and double lock them.

k. Staff will assist PIOC to their feet, conduct a pat search, remove the tether and escort them to their
destination.



11.

12.

PIOC who are placed on a “Back of Cell/Kneel” restriction will be required to do the following prior to the
food port being opened.

Go to the back of the cell.

Enter the shower area and face the back wall.

Kneel down so that both knees and both feet are on the ground.

Place both hands on the back of the head and interlock the fingers.

Cross the ankles so that one ankle is on top of the other ankle.

Remain in this position until the food port has been re-secured.

~poooTw

Other restrictions: (Items removed for restrictions will be inventoried and stored until the restriction is

rescinded.)

a. Loss of Container — two shampoo packets will be allowed on shower day. State issued toothpaste will
be provided during med pass into a disposable cup.

b. Loss of Paper - If on loss of paper for longer than seven days PIOC will be removed from cell once per
week, on Saturdays, for a period of one hour to write requests, and personal correspondence.

c. Loss of Books - All publications will be removed.

d. Bag Meal - PIOC who abuse their tray, are on a no container restriction, or any special circumstances
decided by the Security Director/designee will be placed on a bag meal.

e. Nutra loaf - Violating a Bag Meal restriction will result in being placed on a Nutra Loaf restriction.

f. Loss of sharps — any items that can be misused and/or broken apart to make any materials sharp in
nature.

g. Loss of linen-— Any material that is made of cloth material (Blankets / Sheets / Pillowcases / clothing).
PIOC on this restriction will receive security clothing (smock) and a security blanket.

h. Medical restrictions as determined necessary by HSU.

Meals

1. Meals will normally be served at approximately the following times (times will vary):
Breakfast 7:20 a.m. Lunch 10:40 a.m. Dinner 3:30 p.m.

2. The cell light must be turned on and PIOC shall show hands prior to the food port being opened when
receiving a meal.

3. The meals will be served in cell. Two milks will be provided with breakfast; one milk with lunch and dinner.
No storage of food items or utensils is allowed in cell.

4. PIOC receive approximately 10 minutes to eat once the last PIOC on the wing has received their tray.

5. All items not consumed must be returned when staff pick up trays (tray, utensils, milk carton, etc.).

6. Special/ Religious Diets will be honored in Restrictive Housing.

7. Garbage may be handed out to staff during meal tray pick up.

Medication Delivery

Medication will be delivered at the times prescribed by HSU.
The cell light must be turned on when medication is delivered.

P1OC shall verbalize acceptance or refusal of medications.

Prior to trap opening PIOC on loss of container shall place water in their mouth and return to cell front. In
the case of PIOC in a status that allows possession of a cup in cell the PIOC shall have the cup of water
present while at the door.

PI1OC ingest prescribed medication.



. After taking the medication staff will inspect the inside of the mouth and cup for PIOC in Step 3/AC/PC
status to ensure that the medication has been swallowed.

PI1OC shall not leave cell front during this process. Staff must be able to see mouth during ingestion all the
way through verification before PIOC may leave cell front.



SECTION lII.

STEP AND A.C. PROGRAMS

Step Program

Each PIOC will be assigned a step, and privileges will be as follows:

TLU/Step 1

1. RECIEAtION ....uiiieiiieeeee e 2 (2 hour periods) per week

2. VIiSitS — VIO ViSIS....coiei e as scheduled based on availability

G T O 1 (=T o SR Consistent with allowed limits

N Yo o] << T 2 per week upon request from the unit library
5. Program PartiCipation .................eeeveverememmmmmeeeernnennnnnns Subject to availability and screening

6. Phone Calls.........cooiiiii 1 per month

A o o] 0= o Y SRR Consistent with DAI Policy #303.00.02

Step 2

I o= Tor =T 11T ] o SRS 2 (2 hour periods) per week

2. VIiSitS — VIO ViSIS....coiei e as scheduled based on availability

G T O 1 (=TT o SRR Consistent with allowed limits

S Yo o] < 3 per week upon request from the unit library
5. Phone Calls.........oooviiiii 2 per month

6. Program PartiCipation .................eeeeeeeeevemmmemneinenennnnnnnns Subject to availability and screening

7. PrOPEIY ... e Consistent with DAI Policy #303.00.02

Step 3

I = Tor =T 11T ] o PPN 2 (2 hour periods) per week

2. VIiSitS — VIdEO VISIS......eevveriiiriiiieiiiiiiiieiieiieieeeeeeennenennnes as scheduled based on availability

G T O 1] 1T o SRR Consistent with allowed limits

A, BOOKS. ...ttt 4 per week upon request from the unit library
8. Program Participation .............ccceeeeiiiiiiiieiiiiic e Subiject to availability & screening

9. Phone CallS ........ovviiiiiiiiiiiiiiieeeeeeeeeee 3 per month

O = o] 01T 1 2PN Consistent with DAI Policy #303.00.02

P1IOC who are in Protective Confinement (PC), or Administrative Confinement (AC) status may be moved to
the 500 wing. PIOC on PC or AC that reside on the 500 wing are afforded additional privileges. This is
designed to provide an incentive for PIOC to maintain appropriate behavior in Restrictive Housing and assist in
transitioning back to general population. The additional privileges on the 500 wing may include:

« Participation in programming.
¢ Additional phone calls based on step/status.
o Additional recreation based on step/status.

P1OC who achieve a Step 3 in Disciplinary Status may be afforded additional privileges which may include:
e Participation in groups such as Current Events and Book Club
e An additional recreation period



PIOC may be released from Restrictive Housing prior to their recommended release date; however, it is not
automatic that release from Restrictive Housing will occur after serving only half of their disposition. In other
words, “half-time” is not automatic. Factors considered when determining if early release from Restrictive
Housing will be granted are:

Seriousness of rule violation
Conduct report history

Overall attitude

Behavior while in Restrictive Housing
Participation in groups/programing

PIOC are encouraged to exhibit good behavior in Restrictive Housing in order to increase the possibility for
Step promotion, and/or early release from Restrictive Housing.

Administrative Confinement Status

Administrative Confinement status may be imposed by the Administrative Confinement Review Committee
(ACRC) when there is a serious threat to life, property, self, staff, other PIOC, or the security of the institution.
AC PIOC will be reviewed by the ACRC regularly per Wisconsin Administrative Code DOC 308.

The ACRC will make recommendations regarding possible release from AC. Some considerations for removal
from AC include but are not limited to:

Positive behavior, including a lack of major conduct reports

Participation in Programing

Participation, if appropriate, in individual and group therapy as identified by Psychological Services
Taking advantage of other opportunities for positive change, such as participation in group activities

PIOC in AC status will not participate in the Step Program. AC levels are outlined in GBCI Procedure
308.00.01.



SECTION lII.

SERVICES FOR PIOC

Haircuts and Beard Shaving

1.

Only PIOC in Disciplinary Separation, Protective Confinement, Administrative Confinement and TLU will be
allowed to sign up for haircuts/ beard shaving. PIOC on the list for a haircut who have been placed in
Observation, Controlled Separation, or have been moved to another wing will not receive a haircut and must
wait until the following month to resubmit a request for this service.

Only one haircut/beard shave per month is permitted.

PIOC will be placed in full restraints in a chair and remain restrained to the cell door front of the cell during the
haircut.

There are three types of haircuts allowed in restrictive housing:

a. Short haircut: Clipper head #0000
b. Medium haircut: Clipper head #1
c. Long haircut: Clipper head #3 %2

PIOC may only use one clipper head for each haircut (no combinations in the same haircut). They may,
however, choose one clipper head for the haircut and another clipperhead for the beard shave.

Lines, designs, trims, or special hair cutting or shaving requests are not permitted.
Haircuts will be done on Saturdays, time and staff permitting, as follows:

200 Wing + Cell 608 — 1st Saturday of the month
300 Wing + Cell 609 — 2nd Saturday of the month
400 Wing + Cell 617 — 3rd Saturday of the month
500 Wing + Cell 618 — 4th Saturday of the month
There will be no haircuts if there is a 5th Saturday of the month

There will be no special haircuts for court appearances or pending releases.

PIOC who choose to braid their hair may have no sculpting designs, numbers, letters, symbols, initials, etc.,
braided into their hair. If braided, the entire head must be braided. Additionally, PIOC being transported into
Restrictive Housing or out of the institution for any reason are required to remove any braids prior to
departure.

10. Razors are not permitted in Restrictive Housing.

11. PIOC on spit mask restriction shall not receive a haircut.

Health Services and Medications

1.

PIOC are required to fill out a DOC-3035 Health Service Request (blue slip) form for sick call. The request will
be picked up with the daily mail after 9:00 p.m. Be sure to include the cell number on the form.

DOC-3035 forms are available on the supply cart and upon request.
The Co-Pay Policy applies to PIOC in Restrictive Housing.

Medication will be delivered at scheduled times. It is the PIOC responsibility to take the medication as
prescribed and at the prescribed time.
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5. Controlled Medication / Non-Controlled Medication will be issued at the times prescribed by HSU per
delivery of medication steps listed previously.

6. AM medication will be passed before the breakfast meal. Noon medication will be passed before the lunch
meal. PM medication will be passed before the dinner meal. Crackers WILL NOT be issued with any of
these medications. HS medication will be passed at approximately 7:30 p.m. Upon request, ONE package
of crackers will be issued with the HS medications.

7. Ointments, creams, etc. may be kept in the cell as determined by HSU and/or Security, providing the
containers meets Restrictive Housing standards.

8. Special needs (HSU Restrictions) will be verified before being implemented, i.e., Medical Ice, Extra Pillow,
Extra Showers, etc.

Psychological Services Requests

1. A DOC-3035B Psychological Services Request (green slip) is required to be completed for requests to speak
with a psychologist. Be sure to include cell number on the form.

2. DOC-3035B forms are available from the supply cart as well as upon request.
3. PSU staff may screen PIOC at their cells.

4. If an issue requires immediate attention, contact the wing officer. The officer will ask some general questions
and forward the issue to the appropriate personnel.

Institution Complaint Examiner (ICE) Procedures

PIOC Complaint forms and envelopes are available on the supply cart and PIOC may request four of each per
week. Forms and envelopes are to be used for complaint purposes only.

Notary Services

Notary services are provided in Restrictive Housing. Submit an Interview Request to the general population
Library staff. Notary requests must be submitted seven business days in advance. If an PIOC has a shorter
deadline, proof of the deadline must be provided in written form with the request and the Notary Public will
accommodate the request if possible.

Chaplain Services

Generally, the Chaplain makes rounds of the unit at least twice a month. Please take advantage of that time to
talk to them when they are available.



SECTION IV.

PROGRAMS AND PRIVILEGES

Books

1. Soft-covered books and magazines are permitted (no staples).
2. Up to eight personal soft cover books are permitted. Religious texts and dictionaries count toward this total.

3. In addition to personal books, PIOC may request books from the RH library as follows:

TLU: 1 Religious Text; 2 library style books, per week
Step 1: 1 Religious Text; 2 library style books, per week
Step 2: 1 Religious Text; 3 library style books, per week
Step 3: 1 Religious Text; 4 library style books, per week
A/C, P/C: 1 Religious Text; 4 library style books, per week

PIOC that do not have a personal religious text may request one by adding this request to a book request
slip and indicating the religious text of preference (Bible, Koran, Book of Mormons, etc.). It will be
delivered in a reasonable time on a first-come, first-serve basis. PIOC will be allowed to keep this text for
their time in Restrictive Housing.

4. The process for obtaining books from the RH Library is as follows:

1) Fill out a book request form.

2) Place PIOC name, number, cell number, and current step on the form.

3) Book requests must be received by 8:00 a.m. Monday morning to receive books for that week.

4) Book requests will be filled and delivered on Wednesday.

5) PIOC must return the book(s) they were issued the previous week to receive new books. If the PIOC
has not finished reading a book they must still be returned but can request again for the next week.
This will keep the supply of books available so that certain books cannot be monopolized and ensures
there is an ample selection of books. If books are not returned a conduct report will be issued and the
PIOC may be placed on book restriction until the hearing has been completed. Even if a new book
request is not filled out books in cell must be returned.

6) Library staff will inspect all books that have been returned. A conduct report will be issued if the books
have been damaged, altered, or if there is writing in the book(s). Restitution and loss of books or other
privileges could result for lost or damaged books

5. Prior to leaving the Restrictive Housing Unit all property, including books, will be searched/inspected.

Radio and Books on Tape

Regular cells are equipped with outlets for access to AM/FM radio stations. PIOC may possess their own
personal earbuds while housed in the RH to use with the radio system. Indigent PIOC less than $3 for earbuds
that do not own personal earbuds will be issued a pair by writing to the RH OOA. There may be deviations to the
schedule to allow for things such as March Madness, Football/Basketball/Baseball play-off games, the
Superbowl, etc. Channels are reviewed periodically by IUS/RH Supervisors for appropriateness of content. A
copy of the radio schedule is included with the RH calendar issued upon admission to the unit and attached to
end of this handbook.

Books on tape are available to listen to in regular cells. Current play times are Noon and 8:00 p.m.
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Canteen

PIOC account statements will be distributed every other week on Friday or Saturday. PIOC canteen order forms
must be completed and turned in by 9:30 p.m. Sundays. Items will be delivered in accordance with the unit
schedule at the end of this handbook. PIOC may only order and receive canteen items consistent with their
status. Administrative Confinement and Protective Confinement PIOC are allowed to order Step 3 items. PIOC in
TLU status are allowed to order canteen consistent with Step 1. Items ordered out of status may result in the
issuance of a CR and the hearing officer will determine the disposition of the canteen. For this reason, it is
important to only order what is allowed according to the PIOC current step status.

Canteen may not be ordered or received while in Observation, Controlled Separation or Loss of Canteen status.
EXCEPTION: If an PIOC receives a Loss of Canteen disposition of 15 days or more, he may order basic
hygiene supplies and basic writing supplies. To get more information, write to the Unit Supervisor and reference
GBCI Procedure 303.00.04.

PIOC on Observation status will have their canteen secured in the Restrictive Housing property room and issued
upon release from Observation status. All other canteen will be returned back to the store.

Clocks
Clocks are located on the walls outside of the cells. If a clock is not working, notify staff.
Phone Calls

1. Al PIOC are required to submit an interview request to the RH OOA to be placed on the phone call list.
2. PIOC will provide the phone number to the officer conducting phone calls and the officer will dial the number.
The phone will then be handed to the PIOC. PIOC are not permitted to dial the phones.

3. Staff will note on the phone call list is if the phone call was completed. The list will be routed back to the RH-
OOA after calls are completed for the week.

4. PIOC are allowed to place only ONE accepted phone call for up to 15 minutes when given the phone. If a
call ends prior to the 15 minutes, the phone call is considered complete and another call will not be issued.
PIOC that make multiple accepted calls are subject to a Conduct Report.

3-way phone calls are not permitted.
All phone calls are recorded and may be monitored.

If there is no answer, the PIOC will be permitted only one more attempt during the week, time permitting.

© N o v

Attorney/legal phone calls must be initiated by an attorney or the courts and must be scheduled two working
days in advance. Legal material may be brought to the legal call.

Postage and Mail

1. All PIOC to PIOC mail must remain unsealed.

2. Indigent PIOC will be provided one envelope and two sheets of paper in the Restrictive Housing Unit. PM
shift will distribute the supplies to those PIOC that qualify as indigent on the 1st and 15th of each month. The
materials may be used to correspond to members of the public or another PIOC for any purpose, legal or
otherwise. In order to qualify for indigent envelope status there must be a balance of $1.00 or less in the
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PIOC bank account. Staff will check PIOC account balances to verify indigent status. The balance listed in
the account on the 1st and 15th of each month will be the one used to verify indigent status.

3. If alegal loan is being used the PIOC must complete a Disbursement Request clearly marked legal mail and
attach it to the outgoing mail. Staff will verify the PIOC identity and initial the DOC-184.

4. PIOC must use an embossed envelope. PIOC may submit a Disbursement Request for additional postage
and for postage on oversized envelopes. Prior to 8:30 pm, PIOC must notify staff of the oversize envelope
and arrange to transfer the envelope through the food port.

5. All mail will be picked up after 9:00 p.m. daily. The mail should be wedged in the doorframe for staff to see,
not on the floor.

6. Incoming correspondence via US Mail should be addressed as follows or it may be returned to sender:

P1OC Complete Name and DOC Number (initials are not acceptable)
Green Bay Correctional Institution

TextBehind

PO Box 189

Phoenix, MD 21131

Law Library
1. The GBCI Restrictive Housing Unit has an electronic law library.

2. PIOC interested in using the law library are to notify the Restrictive Housing Office Operations Assistant
(OOA) via an Interview/Information Request. A weekly list will be generated based on the interview requests
received. PIOC requesting legal deadline/additional time and use of the law library must include
supporting documentation with their request. Once verified, the documentation will be returned to the
PIOC. Requests should be received by the OOA by Friday, in order to be placed on the list the following
Monday.

3. PIOC may use the law library between 6a-920pm, time/staff/unit activities permitting.

4. Instructions for using the electronic law library are available upon request. Please ask the officer at the
beginning of a law library session for these instructions.

5. Law library sessions are one hour in length with the exception of PIOC with deadlines. PIOC with deadlines
will be permitted two hours.

6. PIOC are not permitted to work jointly with another PIOC in the law library.

7. PIOC who wish to assist one another with legal matters may do so using the United States Postal System.

8. PIOC in Controlled Separation or Observation status may not use the law library. Exceptions will only be
made for extreme circumstances and must be approved by a supervisor. Additionally, there are certain
individualized restrictions and/or security precautions that may require Unit Supervisor approval to access the
law library.

9. To request photocopies of legal materials, PIOC must complete a DOC-761 Interview/Information request
with a detailed description of what they want copied, the humber of copies requested, and a signed DOC-
184, Disbursement Request to pay for the copies being requested. The DOC-761 and DOC-184 must be
addressed to the library who will then review and respond to the request.
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Recreation

PIOC are encouraged to take part in exercise periods outside their cell when offered. It is also important for
PIOC health to periodically walk around while in their cell and/or to participate in other exercise activities.
Extended periods of inactivity may cause health problems.

PIOC are permitted to exercise in their cells. Out of cell recreation will also be offered (weather permitting*).
PIOC on Loss of Recreation Privileges, Control, and/or Observation are not permitted out of cell for exercise.
PIOC on security precautions will participate in exercise in cell for safety and security, i.e. Spit masks, loss of
linen (when temps are below 50 degrees.

Recreation is offered on per unit schedule (weather/unit activity permitting).

1.

Recreation periods are two hours in length. PIOC may request to return to their cell at halftime
time/staff/unit activity permitting. If accommodated, it will count towards the full recreation time.

Fingernails will be inspected prior to receiving outside recreation privileges. Excessive fingernail lengths
may result in a conduct report and loss of current recreation opportunity.

All PIOC will be pat searched and/or strip searched and restrained prior to going to and returning from
recreation.

PIOC may not take any property items to recreation. Any PIOC in possession of property or observed
giving or receiving property prior to, during or after a recreation period will receive a conduct report. The
recreation period will be terminated immediately.

Recreation items approved by IUS/RH Supervisors are available for PIOC use during recreation.
Availability of items is not guaranteed.

PIOC may not urinate or defecate in the recreation pens.

*Weather Permitting is defined as no excessive heat, excessive cold or precipitation as defined in DAI
Policy 300.00.03 and GBCI Institution Facility Procedure.

In-Cell Fitness Program

The following program is designed for exercise in cell:

1. The first step in any fitness program is to establish goals. Set obtainable goals and strive to meet them.

2. Next, heart rate should be determined based on fitness level. Do not try to work harder than your body will
let you. No one but you know what your level is and no one but you will suffer if you exceed your
capabilities. The chart below shows the MHR (maximum heart rate) recommendation for three different
fitness levels.

Beginner Intermediate Advanced
60%-70% of MHR 70%-80%o0f MHR 80%-85%0f MHR
Age 10 sec. One Minute 10 sec. One Minute 10 sec. One Minute
19/under 20-24 121-141 24-27 141-161 27-29 161-171
20-24 20-23 118-140 23-27 137-160 26-28 157-170
25-29 19-23 115-137 22-26 134-156 26-28 153-166
30-34 20-22 112-133 22-25 130-152 25-27 149-162
35-39 18-22 109-130 21-25 127-148 24-26 145-157
40-44 18-21 106-126 21-24 123-144 24-26 141-153
45-49 17-21 103-123 20-23 120-140 23-25 137-149
50-54 17-20 100-119 19-23 116-136 22-24 133-145
55-60 16-19 97-116 19-22 113-132 22-23 129-140
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60/over

16-19

96-112

| 19-21 | 112128 | 21-23 |  128-136 |

SITUPS: Lie on your back with your knees bent and your head and
your feet flat on the floor. Put your hands behind your head. Slowly
raise yourself into a sitting position, hold for a count of one, and lower
yourself back to the floor. Fifteen is a good starting goal. This
exercise is primarily for abdominal muscles.

PUSHUPS: Get into a prone position. Place your hands on the floor,
shoulder width apart. Start with your arms extended and your elbows
locked. Support your weight on the tips of your toes. Lower your
body by bending your arms until your chest nearly touches the floor.
Raise yourself back up to the locked — elbow position again. Fifteen
repetitions is also a good starting point for this exercise. This exercise
is mainly for the arms.

NOTE: Pushups can be made easier by placing your hands on the bed
or your knees on the floor. They can be made more difficult by placing
your feet on the bed.

C.

JUMPING JACKS: Begin with your hands at your sides, back straight,
head up. Then swing your arms out from your sides in an arc and
touch your hands over your head. At the same time move your feet
apart and to the side in a jumping motion. Then move your arms and
feet back to the starting position. Twenty repetitions are a good place
to start. This exercise works the legs and is good a cardiovascular
workout.

SQUAT THRUST: Start this exercise in a standing position, with
hands by your side. On the count of one, bend at the knees and
place your hands flat on the floor. At the count of two thrust your feet
out behind you, into a push up position. At the count of three, bring
your legs back to the one count position. On the count of four, stand
up again with your hands by your side. Repeat at least twenty times.
This exercise is a good cardiovascular workout.

JOGGING IN PLACE: You should jog in place for at least five
minutes. This accomplishes two goals: It allows you to cool down
slightly after your work out, and it ensures that your workout lasts for
at least twenty minutes.
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REMEMBER: If you feel pain at any time, stop exercising. Green Bay
Correctional Institution is not responsible for injuries.

Showers

1. Showers will be offered in accordance with the unit schedule at the end of this handbook.

2. PIOC in Controlled Separation/Observation that shower will be given five paper towels, one bar of soap and
offered a clean smock/kilt and blanket (if approved by PSU and Security as allowable property).

3. All PIOC will be required to shower at least once per week for health reasons.

4. Soap and shampoo are provided at shower times.

5. The showers are electronically controlled (5 min).

6. PIOC will be notified when their shower will be turned on (hormally, when staff reaches the end of each
side of that wing). It is the PIOC’s responsibility to be ready for showering.

7. All clothing items with the exception of pants and linens will be exchanged during shower time. Pants and

linens will be exchanged once/week.

Clothing and Linen Exchange

1. On Clothing/Linen exchange days all clothing and bedding will be exchanged on a one for one basis. The
Unit Officer makes all final determinations regarding the issuance of clothing, sizes, and bedding.

2. Blanket exchange will be done on a quarterly basis, time/supply permitting.

3. All items are inspected prior to issuance. Damage or alteration of clothing or bedding may result in a
conduct report which could result in restitution and loss of privileges.

4. Upon receipt of these items it is an PIOC’s responsibility to double-check them to ensure there is no
damage. Notify the wing officer immediately of any damage.

Nail Clippers

1. Fingernalil clippers will be issued once per week. Fingernails are to be trimmed not to exceed the tips of the
fingers.

2. Nail clippers will be collected and sanitized after each use.

Supplies

1. Supplies will be distributed in accordance with the unit schedule at the end of this handbook.

2. The supply cart has state issued hygiene supplies, puzzles and forms.

3. Toilet paper will be issued during the distribution of supplies.

4. Toothbrushes and toothpaste will be exchanged on a one-for-one basis every other week. Only one
toothbrush is allowed (personal or state).

5. PIOC may not hoard forms or supplies. No more than four of any one form may be possessed without

permission from the Restrictive Housing Sergeant.
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Visits
All visits in the Restrictive Status Housing Unit are no contact, typically via video.

PIOC in Controlled Separation or Observation may not receive visits except from their attorney, unless prior
approval is granted by the Warden.

Visits via the video visit system are limited to two persons per visit, including minors.

Only those scheduled to attend the visit are permitted to be seen and heard on the video screen during video
Visits.

Additional visitation rules apply per 309.06.01

Release from Restrictive Housing

1. PIOC returning to general population shall be handcuffed, taken to a holding cell and strip searched before
being escorted to general population.

3. PIOC will be escorted to the first available cell opening in general population as time permits.

4. PIOC leaving the Restrictive Housing Unit must return any Restrictive Housing issued items prior to leaving
the unit, i.e. shoes, handbook, book list, books, face towels, socks, etc.

Programs and Groups

While in RH, Self-help and programs are available. Programming may involve in-cell homework, group
participation, and/or individual sessions with a social worker/facilitator. If you are interested in programming
opportunities, please send an interview request to the unit social worker to discuss. Please keep in mind
program participation is at the sole discretion of facilitators and staff. If you are placed on certain statuses,
restrictions, or security precautions, engage in misconduct during participation; or present a risk as determined
by staff; facilitators or staff may not allow you to participate in a specific session or may remove you from the
programming.

For a list of current programs being offered please contact the unit social worker.

Educational Services

1. Title 1 reading, writing and mathematics, regular and supplemental instruction for eligible RH PIOC who
have not yet attained age 21.

2. ABE (Adult Basic Education) instruction for eligible RH PIOC age 21 and older.
3. GED/HSED preparation for all ages of eligible RH PIOC.

RH does not offer vocational classes. Self-correspondent study course via mail are not permitted.

PIOC are added to the RH class roster as space becomes available. If interested in participating in educational
services, please submit a written request to the RH teacher via DOC-761 (Interview/Information request)
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SECTION V.

RH PROPERTY

RH Property Limits

The RH property limits outlined in DAI Policy 303.00.02 represent the standard minimum allowed property for
Step 1, including Disciplinary Separation, TLU, Protective Confinement, and Administrative Separation. Based
on the PIOC behavior, further limitations may be imposed by the Security Director/designee.

Property Policies and Procedures

1.

9.

The Restrictive Housing Unit Property Officer will issue allowable property items consistent with DAI Policy
303.00.02, from a PIOC personal property as soon as possible. Toothbrushes and combs may not exceed
6 inches in length. Items that are packaged in cardboard will be removed from the cardboard prior to being
issued.

The Restrictive Housing Unit Property Officer will not go back into a PIOC's property to retrieve additional
items, with the exception of exchanging personal books or when an PIOC earns Step 3, AC 1, AC 2, or AC
3 status. All other items must be purchased from the commissary.

Per 303.00.02, PIOC shall be permitted to exchange personal books from their stored personal property a
minimum of every 30 days.

PIOC that are assigned to the Step Unit or the 500 wing and are on AC status will be issued approved
personal electronics, one personal bowl and a cup.

PIOC are permitted to possess their personal earbuds while assigned to the Restrictive Housing Unit.
Indigent PIOC that have received state issued earbuds may exchange their earbuds a minimum of every
90 days by submitting a DOC-761 interview request to the RH OOA.

P1OC may only possess property that is approved for their current status.

PIOC are not permitted to purchase or receive items from authorized vendors while in Restrictive Housing
with the exception of items allowable per the PIOC status.

It is strongly recommended that all property be placed on the bed if leaving OCO/OWO. This could avoid
water damage in the event the shower turns on with the rest of the wing during shower times.

All requests on property matters must be in writing to the Restrictive Housing Property Officer.

Religious Materials

Religious items are allowed but are subject to restrictions in accordance with DAI Policy 309.61.02.
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For questions or concerns about any of the topics listed below, contact the first level for resolution.

SECTION VI.

CHAIN OF COMMAND INFORMATION

unsatisfied with the response, contact the second level for resolution.

TOPIC

1ST LEVEL

2\D | EVEL

Accounts — orders, disbursements,
check preparation, incoming monies,

PIOC Accounts/Business
Office

Corrections Management Services Director

savings

Barber Restrictive Housing OOA Institution Unit Supervisor

Birth Certificates Social Worker Institution Unit Supervisor
Canteen Canteen Staff PIOC Accounts/Business Office

Classification (RC Issues)

Social Worker

Classification Specialist

Clothing, State-issued

Unit Sergeant

Restrictive Housing Security Supervisor

Dental (Related Issues — Co-pay) Dental Staff HSU Manager
Diets — Medical Restrictive Housing Nurse HSU Manager
Diets — Religious Chaplain

Disability Accommodations or
Concerns

ADA Coordinator

Disbursements to Family Members

Social Worker

Institution Unit Supervisor

Education

RH Teacher

Education Director

Emergency Contact Forms

Social Worker

Institution Unit Supervisor

Housing Assignment

Unit Sergeant

Restrictive Housing Security Supervisor

Housing Unit Repairs

Unit Sergeant

Restrictive Housing Security Supervisor

Housing Unit Issues

Unit Sergeant

RH Security Supervisor or Institution Unit
Supervisor

Law Library Restrictive Housing OOA Institution Unit Supervisor
Legal Loans Management Services
Director/Business Office
Meals Unit Sergeant Restrictive Housing Security Supervisor
Mail Unit Sergeant Restrictive Housing Security Supervisor

Medical Co-pay Fees

HSU Manager

Medical Concerns

Restrictive Housing Nurse

HSU Manager

Notary Service

Library Staff

Education Director

Optical HSU Manager
Parole Hearings Social Worker
Programs Social Worker Institution Unit Supervisor

Psychological Services

Assigned PSU Clinician

PSU Supervisor

Public Record Requests

ICE Office

Warden's Office

Records Review/Clinical Services

OOA - PSU

Records Review/ HSU

MPA — HSU

Records Review/Legal File

Records Office

Records Office Supervisor

Records Review/Saocial Service File

Records Office

Records Office Supervisor

Recreation

Unit Sergeant

Restrictive Housing Security Supervisor

Religious Issues

Chaplain

Security Staff

RH Security Supervisor

Restrictive Housing Step Program

RH Supervisor

Sentencing Information

Records Office Supervisor

Shoes, State-issued

Unit Sergeant

Restrictive Housing Security Supervisor

Special Placement Needs

Social Worker

Security Director

Staff Representative

Hearing Officer

Restrictive Housing Security Supervisor

Visiting Issues/Related Problems

Unit Sergeant

Restrictive Housing Security Supervisor

Voluntary Confinement

Security Director

If
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Chapter DOC 303
DISCIPLINE
Subchapter | — General Provisions DOC 30345 Possession, manufacture or use of weapons.
DOC 303.01  Applicability and purposes. DOC 303.46 Possession of tobacco.
DOC 303.02 Definitions. DOC 303.47 P ion of iband-
DOC 303.03 Lesser included offenses. DOC 303.48 Possession of electronic communication or data storage devices.
DOC 303.04 Conspiracy. DOC 30349 Unauthorized use of the mail.
DOC 303.05 Auempt.
DOC 303.06 Aiding and abetting. Subchapter VII — Movement Offenses
DOC 303.07 Depariment policy. DOC 303.50  Punctulity and anendance.
DOC 303.08 Notice of disciplinary rules. DOC 303.51 Loitering.
g& ;gs.oa Seizure and disposilion of contraband. ggg gggﬁ {i:f::'.i :‘:E::i e area
3.10 porary ¢ use, -
Tem lock up: usc. DOC 303.54 Emury into another inmate’s assigned living area.
Subchapter Il — Offenses odily
DO e 11 - Offenses Ageinst Bodily Security Subchapter VIII — Offenses Against Safety and Health
DOC303.12 Aggravated assault. DOC 303.55  Improper storage.
DOC 303.13  Assault on employee, DOC 303,56 Dirty assigned living arca.
DOC 303.14  Sexual conduct. DOC 303.57 Poor personal hygiene.
DOC 303.15 Sexual contact or intercourse. DOC 303.58  Misuse of medication.
DOC 303.16 Sexual assault. DOC 303.59  Disfigurement.
- DOC303.17 Sexual assault-aggravated. Subchapter IX — Miscellaneous Offenses
DOC303.18 - Threas. DOC303.60 Use of intoxicants.
DOC303.19  Sulking, DOC 303.61 Gambling.
DOC 303.62 Refusal to work or attend school.
snl::)ch mm';mﬁgmm Institutional Security DOC 303.63 Inadequate work or school performance.
DOC 30321 Inciting a disturbance. DOC 303.64 Violating conditions of leave.
DOC 303.22  Participating in a disturbance. Subck X — Disciplinary Procedure and Penalti
DOC 303.23 Talcinga]gosmae, - DOC 303.65 Di '."' v violation dispositi
DOC 30324  Group resistance and petitions. DOC 303.66 Offenses that do not require a conduct report,
DOC 303.25 Cruelty to animals. DOC 303.67 Conduct repon.
DOC 30326 Escape. = DOC 303.68 Review by sccurity office.
DOC303.27 Disguising identity. DOC 303.69 Minor offenses.
— DOC303.70 Minor penalties.
g‘mw — Offenses Agninst Order DOC 30371 Major offenses.
DOC 303.29 D“D'f"’b”‘“g orders. DOC 30372 Major penaltics.
respect. DOC 303.73  Major penalty: discipli p
Do 3030 i;!z““ﬂ an employee. DOC303.74 Controlled scparation.
Py DOC 303.75 Referral for lion.
Do 30332 PYing abaut an employee. DOC 30376 Uncontested minor dispesition.
DOC 30334 Unauthorized ’.m_m's of DOC 303.77 Contested minor disposition.
DOC 30335 False names and titles. ggg ;g;;g h caing ofean
DOC 30336 Enterprises and frand. DOC 30380 Contested major disposition,
Subchapter V — Off: Against Property DOC 303.81 Contested major disposition: waiver of due process hearing.
DoOC 3:,';1 37 Theft. cnses DOC 303.82  Appeal of contested major or minor disposition or contested major
DOC 30338 Damage or alteration of property. waver. .
DOC 303.39 Misuse of state or federal property. DOC 303.83 Duey ing: staff ref ve.
DOC30340. Dot ot o s
DOC 30341 Counterfeiti d fi 3 pasilion consi 1ons.
citing and forgeny DOC 303.86 Recordkeeping.
Subchapter VI — Contraband Offenses DOC 303.87 Evidence.
DOC 30342 Possession or use of money or negotizble instruments. DOC 303.88 Harmless error.
DOC 303.43 Possession of intoxicants. DOC 303.89 Warden—initiated review.
DOC 303.44 Possession of intoxicant paraphemnalia. DOC 303.90

Administrative assignment or transfer.

Note: Chapter DOC 303 as it existed on December 31, 2014 was repealed and
September

2 new Chapter DOC 303 was created, Register 2014 No. 708, effective
January 1, 2015,
Subchapter I — General Provisions

DOC 303.01 Applicability and purposes. (1) Pur-
suant to authority vested in the department of corrections by s.
227.11 (2), Stats., the department adopts this chapter which
applies to all inmates in its legal custody regardless of the inmates’
physical placement. This section does not preclude another juris-
diction that has physical custody of the inmate from enforcing its
rules related to inmate behavior. This chapter implements ss.
301.03 (2), 302.04, 302.07, 302.08, and 302.11 (2), Stats. The
rules governing inmate conduct under this chapter describe the
conduct for which an inmate may be disciplined and the proce-
dures for the imposition of discipline.

(2) Discipline includes the dispositions described in ss. DOC
303.70 and DOC 303.72. The objectives of the disciplinary rules
under this chapter are the following:

(a) The maintenance of order in correctional facilities.

(b) The maintenance of a safe setting in which inmates can par-
ticipate in constructive programs.

(c) The rehabilitation of inmates through the development of
their ability to live with others, within rules.

(d) Fairness in the treatment of inmates.

(e) The development and maintenance of respect for authority,
the correctional system, and for our system of government
through fair treatment of inmates.

(f) Punishment of inmates for misbehavior.
(g) Deterrence of misbehavior.
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(3) Corporal punishment of inmates is prohibited.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.02 Definitions. In this chapter:

(1) “Administrator” means an administrator of a division of
the department, or designee.

(2) “Authorized” means any of the following:

(a) According to departmental rules.

(b) According to policies, procedures and handbooks.

(c) According to the direction of an employee.

(d) With permission from the appropriate employee.

(3) “Bodily harm” means physical pain or injury, illness, or
any impairment of physical condition.

(4) “Body specimen” means biological specimen, including a
sample of urine, breath, blood, stool, hair, finger nails, saliva,
semen, skin cells, or DNA.

(5) *“Case record” means a method of storing information
which is accessible by the use of an individual inmate’s name or
department identification number.

(6) “Close family member” means natural, adoptive, step and
foster parent, spouse, domestic partner, children, grandparent,
grandchildren, or sibling. A surrogate parent is within the defini-
tion of parent if it is substantiated that the claimed surrogate has
stood in the place of a parent and has been charged with the par-
ent’s rights, duties, and responsibilities, either by virtue of volun-
tary assumption or court appointment,

(7) “Communicate” means to express verbally, in writing, or
by means of a gesture or other action, to include electronic trans-
mission.

(8) “Contraband” means any of the following:

(a) Any item which inmates may not possess under this chapter
or is not authorized by department policy.

(b) Any item which is not state property and is on the institu-
tion grounds but not in the possession of any person.

(c) Any allowable item which comes into an inmate’s posses-
sion through unauthorized means or is required to be on the
inmate’s property list and is not.

(d) Stolen property.

(e) Damaged or altered property.

(f) Items deemed contraband by the disciplinary committee or
hearing officer.

(g) Items directly or indirectly derived from or realized
through the commission of any offense under this chapter.

(h) Item used in the commission of any offense under this
chapter.

(i) Items in excess of allowable limits.

(9) “Corporal punishment” means the deliberate infliction of
pain as retribution for an offense or requiring the performance of
tasks meant to humiliate or degrade.

(10) “Department” means the department of corrections.

(11) “Department policy” means any department or division
policy, facility procedure, inmate or unit handbook, or other offi-
cial notice available to the inmate.

(12) “Disciplinary separation” means a punitive, segregated
status which is the result of a major penalty.

(13) “Disturbance” means a riot or other disturbance to insti-
tutional order caused by a group of two or more inmates that may
include one of the following:

(a) An assault on any person by two or more inmates.

(b) The taking of one or more hostages.

(c) The destruction of state property or the property of another
by two or more inmates.

(d) The refusal by two or more inmates, acting in concert, to
comply with an order.
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(e) Any words or acts which incite or encourage inmates to
take any of the actions under pars. (a) to (d).

{14) “Division” means the division of adult institutions,
department of corrections.

(15) “Employee” means any department staff member, an
employee of a contract agency, an independent contractor, or a
volunteer of the department or institution.

(16) “Evidence” means any statement or object which could
be presented at a disciplinary hearing or in a court of law, whether
or not it is admissible.

{17) “Gambling” means betting on the outcome of all or any
part of any game of skill or chance or an athletic contest or on the
outcome of any event, or participation in any lottery or sweep-
stakes.

(18) “Great bodily harm” means bodily injury which creates
a substantial risk of death, or which causes serious permanent dis-
figurement, or which causes a permanent or protracted loss or
impairment of the function of any bodily member or organ or other
serious bodily injury.

(19) *Harass” means to annoy or irritate persistently.

(20) “Hearing officer” means a supervisor assigned to con-
duct disciplinary hearings.

(21) “Institution” means a correctional institution or correc-
tional facility defined under s. 302.01, Stats.

(22) “Intimate parts” means breast, penis, buttocks, anus,
scrotum, or vaginal area or any other parts of the body that may
result in sexual arousal or gratification for either party.

(23) “Intoxicating substance” means anything which if taken
into the body may alter or impair normal mental or physical func-
tions.

(24) “Member of a household” means a person who regularly
resides in the household of another or who within the previous 6
months regularly resided in the household of another.

{25) “Negotiable instrument” means a writing, signed by the
maker or drawer, which contains a promise to pay which is pay-
able on demand or at a specified time, and which is payable to the
order of the bearer.

(26) “Personally identifiable information” means informa-
tion that can be associated with a particular individual through one
or more identifiers or other information or circumstances.

{27) “Possession” means on one’s persan, in any area to which
the inmate has been assigned, or under one’s control.

(28) “Record” means any material on which written, drawn,
printed, spoken, visual, electromagnetic, electronic or other infor-
mation recorded or preserved, regardless of physical form or char-
acteristics, which has been created or is being kept by an authority.

(29) “Security director” means the security director at an
institution or designee.

(30) “Security threat group” means a group of individuals
which threatens, intimidates, coerces or harasses others or which
engages in any activity which violates or encourages the violation
of statutes, administrative rules or department policy.

(31) “Serious mental illness” means a diagnosed major men-
tal disorder that is usually characterized by psychotic symptoms,
significant functional impairments, or both, including schizo-
phrenia, bipolar disorder, or major depressive disorder.

{32) “Sexual contact” means any of the following:

(a) Touching by the intimate parts of one person to any part of
another person whether clothed or unclothed.

(b) Any touching by any part of one person or with any object
or device of the intimate parts of another person or any other parts
of the body that may result in sexual arousal or gratification for
either party.

(33) “Sexual intercourse” means any penetration, however
slight, by the penis into the mouth, vagina, or anus of another per-
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son, or any penetration by any part of the body or an object into
the anus or vagina of another person.

(34) “Staff member” or “staff” means a person employed by
the department as permanent, project and limited term employee.

(35) “Stalking” means an act by an inmate with the purpose
of causing that person to suffer emotional distress or to fear bodily
injury or death of himself or herself or a member of his or her fam-
ily or household.

(36) “Substantial bodily harm” means bodily injury that
causes a laceration that requires stitches, staples, or a tissue adhe-
sive; any fracture of a bone; a broken nose; a burn; a petechia; a
temporary loss of consciousness, sight or hearing; a concussion;
or a loss or fracture of a tooth.

(37) “Substantial involvement” means direct involvement
with an alleged infraction, including being a witness or victim or
serving as an investigator of an incident.

(38) “Suffer serious emotional distress” means to feel terri-
fied, intimidated, threatened, harassed, or tormented. For an
offense to be proved, it is not required that a victim has received
or shall receive treatment from a mental health professional in
order to prove that the victim suffered serious emotional distress.

(39) “Targeted person” means a person who is the subject of
stalking. Targeted person may include a close family member,
friend, co-worker or household member of the targeted person.

(40) “Temporary lock up” or “TLU” means a temporary non-
punitive segregated status allowing an inmate to be separated
from the general population pending further administrative
action.

DOC 303.03

(41) “Victim” means a person, other than the actor, against
whom a violation under this chapter or a crime has been com-
mitted.

(42) “Warden™ means the warden of an institution, or desig-
nee.

(43) “Without consent” means no consent in fact or that con-
sent is given for any of the following reasons:

(a) Because the actor put the victim in fear.

(b) Because the actor purported to be acting under legal author-
ity.

{c) Because the victim did not understand the nature of the act,
conduct, or other matter, to which the victim consented.

(44) “Working days” means all days except Saturdays, Sun-
days, and state legal holidays.

History: CR 11-022: cr, Register September 2014 No. 705, eff. 1-1-15.

DOC 303.03 Lesser included offenses. (1) If an
offense is a lesser included offense of another and the reporting
employee charges an inmate with the greater offense, the inmate
is also charged with the lesser included offense.

(2) The hearing officer may find an inmate guilty of a lesser
included offense even if the reporting employee did not expressly
charge the inmate with the lesser included offense.

(3) The hearing officer may not find an inmate guilty of 2
offenses or punish the inmate for 2 offenses based on a single inci-
dent if one offense is a lesser included offense of the other.

(4) The hearing officer may not find an offense a lesser
included offense of another unless it is so listed in the following
table:

Table DOC 303.03

GREATER OFFENSE

LESSER INCLUDED OFFENSE

DOC 303.11 Assault

DOC 303.33 Disruptive conduct

DOC 303.12 Aggravated assault

DOC 303.11 Assault

DOC 303.33 Disruptive conduct

DOC 303.13 Assault on employee

DOC 303.33 Disruptive conduct

DOC 303.16 Sexual assault

DOC 303.11 Assault

DOC 303.12 Aggravated assault

DOC 303.14 Sexual conduct

DOC 303.17 Sexual assault—aggravated

DOC 303.11 Assault

DOC 303.12 Aggravated assault

DOC 303.14 Sexual conduct

DOC 303.15 Sexual contact or intercourse

DOC 303.16 Sexual assault

DOC 303.45 Possession, manufacture or use of weapons

DOC 303.19 Stalking

DOC 303.18 Threats

DOC 303.34 Unauthorized forms of communication

DOC 303.49 Unauthorized use of the mail

DOC 303.20 Endangering safety

DOC 303.38 Damage or alteration of property

DOC 303.39 Misuse of state or federal property

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.21 Inciting a disturbance

DOC 303.22 Participating in a disturbance

DOC 303.24 Group resistance and petitions

DOC 303.33 Disruptive conduct

DOC 303.22 Participating in a disturbance

DOC 303.24 Group resistance and petitions

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code Is always current. The Reglster date on each page

Is the date the chapler was last published.

Register March 2018 No. 747

21



Published under s. 35.93, Wis. Stats., by the Legislative Reference Bureau.

DOC 303.03

WISCONSIN ADMINISTRATIVE CODE

DOC 303.33 Disruptive conduct

DOC 303.26 Escape

DOC 303.52 Leaving assigned area

DOC 303.53 Being in an unassigned area

DOC 303.37 Theft

DOC 303.40 Unauthorized transfer of property

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.42 Possession or use of money or negotiable
instruments

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.43 Possession of intoxicants

DOC 303.40 Unauthorized transfer of property

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.44 Possession of intoxicant paraphernalia

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.45 Possession, manufacture or use of weapons

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.46 Possession of tobacco

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.48 Possession of electronic communication or
data storage devices

DOC 303.34 Unauthorized forms of communication

DOC 303.47 Possession of contraband — miscellaneous

DOC 303.58 Misuse of medication

DOC 303.40 Unauthorized transfer of property

DOC 303.47 Possession of contraband — miscellaneous

Any substantive offense

DOC 303.04 Conspiracy

DOC 303.05 Attempt

DOC 303.06_Aiding and abetting

(5) All offenses which are lesser included offenses of a sub-
stantive offense are listed in Table DOC 303.03.
(6) Aiding and abetting, attempt, and conspiracy are lesser
included offenses of any offense.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.04 Conspiracy. (1) If 2 or more inmates or
others plan or agree to commit one or more acts which are prohib-
ited under this chapter, all inmates may be guilty of an offense.

(2) An inmate who plans or agrees with individuals to commit
one or more acts which are forbidden under this chapter is guilty
of an offense.

(3) The penalty for conspiracy may be the same as the penalty
for the most serious of the planned offenses. See Table DOC
303.72.

(4) The number used for conspiracy, in recordkeeping and
conduct reports, shall be the number of the offense plus the suffix
C

History: CR 11-022: cr. Register September 2014 No. 705, eff. I-1-15.

DOC 303.05 Attempt. (1) An inmate is guilty of attempt
to violate a rule if either of the following is true:

(a) The inmate planned to commit one or more acts which
would have been a rule violation if actually committed.

(b) The inmate committed one or more acts which showed a
plan to violate the rule when the act or acts occurred.

(2) The number used for attempt, in recordkeeping and con-
duct reports, shall be the offense’s number plus the suffix A.

(3) The penalty for an attempt may be the same as for the com-

pleted offense. See Table DOC 303.72.
History: CR 11-022: cr. Register Sepiember 2014 No. 705, eff. 1-1-15.

DOC 303.06 Aiding and abetting. (1) Aninmate who
does any of the following is guilty of aiding and abetting a rule
violation:

(a) Directs, requests, or hires another to commit a rule viola-
tion.

(b) Assists another in planning or preparing for a rule violation.

(c) Assists another during commission of an offense, whether
or not the assistance was planned in advance.

(d) Assists another to prevent discovery of a violation or the
identity of the person who committed it.

(e) Has knowledge of a major violation under this chapter that
may also violate a criminal law and fails to report the information
to an employee.

(2) The reporting employee may charge and the disciplinary
committee may find an inmate guilty of aiding and abetting even
if no one is charged or found guilty of committing the offense. The
principal should, if possible, be identified when the inmate is
charged.

(3) The disciplinary committee may impose the same penalty
for aiding and abetting as for the substantive offense. See Table
DOC 303.72

(4) The penalty for aiding and abetting shall be based on an
appropriate assessment of the facts and the individual’s involve-
ment and need not be the same for all participants.

(5) The number used for aiding and abetting, in recordkeeping
and conduct reports, shall be the offense’s number plus the suffix
B

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.07 Department policy. (1) Institutions may
make specific procedures for the operation of the institution in
accordance with department policy. Inmates may be disciplined
for violations of department policy, including institution regula-
tions or procedures.

{2) Each institution shall maintain at least one official method
for notifying inmates about notices of general applicability.

History: CR 11-022: cr. Register September 2014 No. 705, cff. 1-1-15.

DOC 303.08 Notice of disciplinary rules. (1) The
department shall provide inmates with a copy of this chapter when
they enter the prison system.

(2) The department shall provide notice of any published
changes to this chapter.

History: CR 11-022: cr. Register September 2014 No. 705, ff. 1-1-15.
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DOC 303.09 Seizure and disposition of contraband.
(1) SEizure. Any employee who believes that an item is contra-
band may seize the item. The institution shall return property
which is not contraband to the owner or dispose of the property in
accordance with s. DOC 309.20 (4) and department policy.

(2) Disposrmon. The hearing officer or security director shall
dispose of items in accordance with s. DOC 309.20 (4) and depart-
ment policy. If an inmate files a complaint under ch. DOC 310
regarding the seizure or disposition of property, the institution
shall retain the property until the final decision on the complaint
is made in the inmate complaint review system. Contraband funds
shall be deposited in the state general fund.

(3) INMATE REPORTING. Inmates shall immediately report to
staff any property item that becomes damaged.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.10 Temporary lock up: use. (1) A security
supervisor, security director, correctional center superintendent or
warden may place an inmate in TLU.

(2) If the security supervisor places an inmate in TLU, the
security director or correctional center superintendent shall
review this action within 2 working days. Before this review and
the review provided for in sub. (3), the institution shall provide the
inmate with the reason for confinement and with an opportunity
to respond, either orally or in writing. If upon review, the security
director or the correctional center superintendent determines that
TLU is not appropriate, the institution shall release the inmate
from TLU as soon as practicable.

{(3) The institution may not allow any inmate to remain in TLU
more than 21 days, except that the warden may extend this period
for up to 21 additional days. The administrator may extend an
inmate’s time in TLU for a second time. The security director or
correctional center superintendent shall review the status of each
inmate in TLU every 7 days to determine whether TLU continues
to be appropriate.

(4) The institution may place or retain an inmate in TLU for
one or more of the following reasons:

(a) The inmate’s presence in general population may impede
a pending investigation or disciplinary action.

(b) The inmate’s presence in general population may be dis-
ruptive to the operation of the institution.

(c) The inmate’s presence in general population may create a
danger to the physical safety of the inmate or another.

(d) The inmate’s presence in general population may create a
risk that the inmate shall try to escape from the institution.

(e) If the inmate completes disciplinary separation or adminis-
trative confinement and is awaiting placement at the appropriate
security level or status.

(5) Institution staff shall document the reasons for TLU place-
ment and shall notify the inmate of the reasons.

(6) The institution shall continue to compensate an inmate
who had been eaming institution compensation at the rate earned
in the inmate’s previous status, except that the institution shall
compensate an inmate employed by prison industries in accord-
ance with ch. DOC 313.

(7) If 1983 Act 528 does not apply to the inmate, the inmate
shall continue to earn extra good time credit. If an inmate was eli-
gible for positive adjustment time under s. 302.113, 2009 Stats.,
or under s. 304.06, 2009 Stats., the inmate may earn positive
adjustment time while in TLU status between October 1, 2009 and
August 3, 2011.

(8) TLU time shall not be considered time served for disci-
plinary penalty purposes.

History: CR 11-022: cr. Register Scptember 2014 No. 705, eff. 1-1-15.

DOC 303.15

Subchapter II — Offenses Against Bodily Security

DOC 303.11 Assault. Aninmate who does any of the fol-
lowing is guilty of assault:
(1) Causes bodily harm to another.

(2) Engages in a physical altercation with another person.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.12 Aggravated assault. An inmate who does
any of the following is guilty of aggravated assault:

(1) Causes substantial bodily harm or great bodily harm to
another.

(2) Impedes the normal breathing or circulation of blood by
applying pressure on the throat or neck or by blocking the nose or
mouth of another person.

(3) Spits, throws, or uses body fluids or waste or any substance
on another.

(4) Causes the death of another.

(5) Uses any item as a weapon to cause bodily harm to another.
History: CR 11-022: cr. Register September 2014 No. 705, ff. 1-1-15.

DOC 303.13 Assault on employee. An inmate who
does any of the following is guilty of assault on an employee:

(1) Causes bodily injury or harm to an employee.

(2) Impedes the normal breathing or circulation of blood by
applying pressure on the throat or neck or by blocking the nose or
mouth of an employee.

(3) Spits, throws, or uses bodily fluids or waste or any sub-
stance on an employee.

(4) Causes the death of an employee.

(5) Uses any item as a weapon to cause bodily harm to an
employee.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.14 Sexual conduct. (1) An inmate who does
any of the following is guilty of sexual conduct:

(a) Requests, hires or tells another person to have sexual inter-
course, sexual contact, or engage in sexual conduct.

(b) Exposes the inmate’s own intimate parts to another person
for the purpose of sexual arousal or gratification.

(c) Has contact with or performs acts with an animal that would
be sexual intercourse or sexual contact if with another person.

(d) Clutches, fondles, or touches the inmate’s own intimate
parts, whether clothed or unclothed, while observable by another.

(e) Simulates a sexual act while observable by another.

(f) Kissing, hand holding, hugging, stroking or other physical
displays of affection except for that allowed under department
policy.

(g) Engages in sexual harassment including repeated and
unwelcome sexual advances, requests for sexual favors, or verbal
comments, gestures, or actions of a derogatory or offensive sexual
nature.

(2) Consensual acts are prohibited under this section.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.15 Sexual contact or intercourse. (1) An
inmate who does any of the following is guilty of sexual contact
or intercourse: .

{a) Has sexual intercourse.

(b) Has sexual contact.

(c) Commits an act of sexual gratification with another person.

(2) Consensual acts are prohibited under this section.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.
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DOC 303.16

DOC 303.16 Sexual assault. (1) An inmate who does
any of the following with another person with force or the threat
of force is guilty of sexual assault:

(a) Has sexual intercourse.

(b) Has sexual contact.

(c) Commits an act of sexual gratification.

(2) Consensual acts are prohibited under this section.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.17 Sexual assault-aggravated. (1) An
inmate who does any of the following is guilty of sexual assault—
aggravated:

(a) Causes physical injury as a result of a sexual assault.

(b) Uses a weapon in the commission of a sexual assault.

(c) Has sexual contact or sexual intercourse with a person who
has not attained the age of 16 years.

(2) Consensual acts are prohibited under this section.
History: CR 11-022: cr. Register September 2014 No. 705, eff, 1-1-15,

DOC 303.18 Threats. An inmate who communicates
intent to do any of the following to a person is guilty of threats:

(1) Physically harm, harass or intimidate that person or
another.

(2) Cause damage to or loss of that person’s or another per-
son’s property.

(3) Make an accusation he or she knows is false.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.19 Stalking. Aninmate who engages in, causes,
or requests a person to engage in any of the acts described in subs.
(1) to (12) is guilty of stalking:

(1) Maintaining a visual or physical proximity to the targeted
person.

(2) Approaching or confronting the targeted person.

(3) Appearing at the targeted person’s residence, place of
employment, or places the targeted person frequents.

(4) Contacting the targeted person or the targeted person’s
neighbors, friends, co-workers, household members, or family
members.

(5) Causing the targeted person’s telephone to ring repeatedly
or continuously, regardless of whether a conversation ensues.

(6) Photographing, videotaping, audio taping, or, through any
other means, monitoring, recording, or logging the activities of
the targeted person, regardless of where the act occurs and regard-
less of the means by which the monitoring, recording, or logging
is conducted.

(7) Sending material by any means to the targeted person.

(8) Making information available about the targeted person by
any means, whether true or false, to any person or in a manner in
which the information would become available to any person.

(9) Touching or placing an object on or delivering an object to
property owned, leased, or occupied by the targeted person.

(10) Seeking out in any way or possessing documents with
personal identifying information pertaining to the targeted person.

(11) Possessing a photograph of, or media article pertaining
to, a targeted person whom the inmate has previously been found
guilty of stalking. This section shall not apply to an inmate who
possesses a photograph of, or media article pertaining to, the
inmate’s child, so long as the possession is not otherwise prohib-
ited.

(12) Falsely representing himself or herself as the current or
former spouse, boyfriend, girlfriend, close family member, rela-
tive, or household member of the targeted person.

History: CR 11-022: er. Register Sepiember 2014 No, 705, ¢ff. 1-1-15.
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Subchapter III — Offenses Against Institutional
Security

DOC 303.20 Endangering safety. An inmate who
endangers the health or safety of employees, inmates, others, or

property by any means is guilty of endangering safety.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.21 Inciting a disturbance. An inmate who
encourages, directs, commands, coerces or signals one or more
other persons to participate in a disturbance is guilty of inciting a
disturbance.

History: CR 11-022: cr. Register September 2014 No. 705, eff, 1-1-15.

DOC 303.22 Participating in a disturbance. An
inmate who participates in a disturbance, or who remains in a
group where some members of the group are participating in a dis-
turbance, is guilty of participating in a disturbance.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.23 Taking a hostage. An inmate who seizes,
confines, or restrains one or more persons is guilty of taking a hos-
tage.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.24 Group resistance and petitions. An
inmate who does any of the following is guilty of group resistance
and petitions:

(1) Participates in any group activity which is not approved by
the warden or is contrary to provisions of this chapter.

(2) Joins in or solicits another to join in any group petition or
statement. The following activities are not prohibited:

(a) Authorized activity by groups approved by the warden.

(b) Group petitions to the courts.

(c) Complaints properly prepared under ch. DOC 310.

(3) Participates in any activity associated with any security
threat group or possesses any written materials, symbols or sym-
bolism related to a security threat group.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.25 Cruelty to animals. Aninmate who causes
bodily injury or the unauthorized death of an animal is guilty of
cruelty to animals.

History: CR 11-022: cr. Register September 2014 No. 705, cff. 1-1-15.

DOC 303.26 Escape. (1) Aninmate who does any of the
following without permission is guilty of escape:

(a) Leaves an institution.

(b) Leaves the custody of an employee or law enforcement per-
sonnel while outside of the institution.

(c) Does not follow the inmate’s assigned schedule.

(d) Leaves the authorized area to which the inmate is assigned.

(e) Leaves a work or study release site.

(2) Any inmate who makes or possesses any material for use
in escape is guilty of an offense.

(3) Any inmate who removes restraints or tampers with doors,
locks, or other security devices while outside the institution is

guilty of an offense.
History: CR 11-022; cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.27 Disguising identity. Any inmate who con-
ceals or disguises the inmate’s usual appearance is guilty of dis-
guising identity.

History: CR 11-022: cr. Register Septentber 2014 No. 705, eff. 1-1-15.
Subchapter IV — Offenses Against Order

DOC 303.28 Disobeying orders. (1) Any inmate or
group of inmates who disobeys a verbal or written directive or
order from any employee is guilty of disobeying orders.
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{2) Any inmate who commits an act which violates an order,
whether the inmate knew or should have known that the order
existed, is guilty of disobeying orders.

(3) Any inmate who violates any administrative rule or
department policy is guilty of disobeying orders.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.29 Disrespect. Any inmate who shows disre-
spect to any person is guilty of disrespect, whether or not the sub-
ject of the disrespect is present and even if the expression of disre-
spect is in writing. Disrespect includes derogatory or profane
writing, remarks or gestures, name calling, yelling, and other acts
which are made outside the formal complaint process, which are
expressions of disrespect, and which have a reasonable potential
to negatively affect institution security, safety, order, or inmate
discipline,

History: CR 11-022: cr, Register September 2014 No. 705, eff, 1-1~15.

DOC 303.30 Soliciting an employee. An inmate who
does any of the following is guilty of soliciting an employee:

(1) Offers or gives anything to an employee, an acquaintance,
or family of an employee. This subsection does not apply to any-
thing authorized by these rules or department policy.

(2) Requests or accepts anything from an employee, an
acquaintance, or family of an employee. This subsection does not
apply to anything authorized by these rules or department policy.

(3) Buys anything from, or sells anything to, an employee, an
acquaintance or family of an employee. This subsection does not
apply to items for sale in accordance with department policy.

(4) Requests an employee, an acquaintance or family of a staff
member of an employee to purchase anything for the inmate. This
subsection does not apply to anything authorized by these rules or
department policy.

(5) Requests another person to give anything to an employee,
or agrees with another person to give anything to an employee, or
an acquaintance of an employee, or family of an employee.

(6) Conveys affection to, or about staff verbally or in writing
whether personally written or commercially written or by draw-
ings; or asks for addresses, phone numbers, favors, or requests
special attention of an employee, or an acquaintance of an
employee, or family of an employee.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.31 Lying. Any inmate who makes a false written
or oral statement which may affect the orderly operation, safety
or security of the institution is guilty of lying.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.32 Lying about an employee. Any inmate
who makes a false written or oral statement about an employee
outside the complaint review system under ch. DOC 310 is guilty
of lying about an employee.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.33 Disruptive conduct. Any inmate who
engages in, causes or provokes disruptive conduct, or whose
actions disrupt the orderly operation of the institution, is guilty of
disruptive conduct. Disruptive conduct includes physically
resisting an employee, horseplay, arguing, any behavior which is
loud, offensive or vulgar, or passive behavior which disrupts the
orderly operation of the institution.

History: CR 11-022: cr. Register Scptember 2014 No. 705, <ff. 1=1=15.

DOC 303.34 Unauthorized forms of communica-
tion. Any inmate who does any of the following is guilty of unau-
thorized forms of communication:

(1) Communicates with another person by a method or with
a device not authorized by the department.

DOC 303.36

(2) Communicates with persons where a court order exists
prohibiting contact.

(3) Communicates with persons whom the department has
prohibited contact.

(4) Communicates with a victim of a crime for which the
inmate has been convicted, or a read—in offense, or victim’s family
unless approved by the warden.

(5) Communicates in a manner that harms, harasses or intimi-
dates any person.

{6) Communicates with any person that has not attained the
age of 18 unless the person is on the approved visiting list, is
approved by the warden, is the inmate’s minor child, or is the
minor child of a close family member and the person is not the vic-
tim of the inmate’s crime. :

{7) Communicates in a manner that is intended to be in code
or in a manner that hinders staff’s ability to readily translate,

understand or interpret the communication.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.35 False names and titles. Any inmate who
uses any of the following is guilty of false names and titles:

(1) A title for the inmate other than Mr., Ms., Miss, or Mrs., as
appropriate.

{2) A name, other than the name under which the inmate was
committed to the department, unless the name was legally
changed.

(3) The legally changed name without including the name

under which the inmate was committed to the department.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1=15.

DOC 303.36 Enterprises and fraud. (1) Any inmate
who engages in a business or enterprise, whether or not for profit,
or who sells anything except as specifically allowed under other
sections is guilty of enterprises and fraud, except for the following
situations:

(a) Aninmate who was owner or part owner of any lawful busi-
ness or enterprise prior to sentencing may communicate with the
inmate’s manager, partner, or attorney concemning the manage-
ment of the enterprise or business.

(b) An inmate may write and seek publication of works in
accordance with these rules and department policy.

(2) Any inmate who offers to buy or orders any item with the
intention of not paying for it or buys it on credit is guilty of enter-
prises and fraud.

(3) Any inmate who obtains anything of value through any of
the following is guilty of enterprises and fraud:

(a) Violating federal or state laws, local ordinances, these rules
or department policy.

(b) The fraudulent use of information.

(4) Any inmate who provides or possesses information that
could be used to receive access to telephone or other telecommu-
nication services that are not authorized for use by the department
is guilty of enterprises and fraud.

{5) Any inmate who provides or possesses false, fraudulent or
unauthorized information that could be used to obtain money,
property items, or other services of value, is guilty of enterprises
and fraud.

(6) Any inmate who obtains or possesses personally identifi-
able information of any other person with the intent to fraudu-
lently acquire goods or services, or to cause loss or harm, is guilty
of enterprises and fraud.

(7) Any inmate who collects, sells or distributes personally
identifiable information of another person is guilty of enterprises
and fraud.

History: CR 11-022: cr. Register September 2014 No. 705, cff. 1-1-15.
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DOC 303.36

Subchapter V — Offenses Against Property

DOC 303.37 Theft. Any inmate who steals the property of
another person or of the state is guilty of theft.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.38 Damage or alteration of property.
{1) Any inmate who damages, destroys or alters any property of
the state or of another person without written authorization by
staff is guilty of damage or alteration of property.

(2) Any inmate who damages, destroys, alters, or disposes of
the inmate’s own property, contrary to department policy, is guilty
of damage or alteration of property.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.39 Misuse of state or federal property. Any
inmate who uses government property in an unauthorized manner
is guilty of misuse of state or federal property.

History: CR 11-022: cr. Register Seplember 2014 No. 705, eff. 1-1-15.

DOC 303.40 Unauthorized transfer of property. Any
inmate who gives, receives, sells, buys, exchanges, barters, lends,
borrows, or takes any property from another inmate without
authorization is guilty of unauthorized transfer of property.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.41 Counterfeiting and forgery. Any inmate
who makes, uses, possesses, or alters any document so it appears
that the decument was made or signed by a different person; or
that the document was signed at a different time or with different
provisions is guilty of counterfeiting and forgery.

History: CR 11-022: c. Register Seplember 2014 No, 705, eff. 1-1-15,

Subchapter VI — Contraband Offenses

DOC 303.42 Possession or use of money or nego-
tiable instruments. Except as specifically authorized, any
inmate who has in the inmate’s possession or who uses any of the

following is guilty of possession or use of money or negotiable
instruments:

(1) Coins or paper money.

(2) A check.

(3) A money order.

{4) A savings bond.

(5) A credit card, debit card, gift card, phone card, or informa-
tion allowing access to or use of the cards or accounts.

(6) Any other negotiable instrument.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.43 Possession of intoxicants. Except as
specifically authorized, any inmate who possesses any intoxicat-
ing substance is guilty of possession of intoxicants.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.44 Possession of intoxicant parapherna-
lia. Any inmate who possesses any device used in the manufac-
ture of an intoxicating substance or any device used or intended
for use in taking an intoxicating substance into the body is guilty
of possession of intoxicant paraphemalia.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.45 Possession, manufacture or use of
weapons. (1) Any inmate who makes or alters an item making
it suitable for use as a weapon is guilty of possession, manufac-
ture, or use of weapons.

(2) Any inmate who possesses an item which is designed to be
used as a weapon is guilty of possession, manufacture, or use of
weapons.
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(3) Any inmate who possesses an item which could be used in
the manufacture of a weapon is guilty of possession, manufacture,
or use of weapons.

(4) Any inmate who uses an item as a weapon is guilty of pos-
session, manufacture, or use of weapons.

History: CR 11-022: cr. Regisier September 2014 No. 705, eff. 1-1-15.

DOC 303.46 Possession of tobacco. (1) Any inmate
who possesses a tobacco product is guilty of possession of
tobacco.

(2) Any inmate who possesses materials to facilitate the use of
tobacco is guilty of possession of tobacco.

History: CR 11-022: cr. Register September 2014 No, 705, eff. 1-1-15.

DOC 303.47 Possession of contraband—miscella-
neous. (1) Each institution shall maintain and make available
to inmates a list of property which inmates are allowed to possess
in accordance with department policies relating to personal prop-
erty.

(2) Any inmate who possesses any of the following is guilty
of possession of contraband~miscellaneous:

(a) Items which are not allowed.

(b) Items which are required to be listed but are not listed on
the inmate’s property list.

(c) Items which do not belong to the inmate, except state prop-
erty issued to the inmate.

(d) Personally identifiable information relating to any
employee or the employee's close family member or any other
person without the authorization of the warden,

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.48 Possession of electronic com-
munication or data storage devices. Except as specifically
authorized, any inmate who possesses any electronic communica-
tion, data storage device or related accessories is guilty of pos-
session of electronic communication or data storage devices.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.49 Unauthorized use of the mail. Any
inmate who does any of the following is guilty of unauthorized use
of the mail:

(1) Uses a postal service to communicate with a person with
whom the inmate has been denied correspondence privileges.

(2) Sends through the mail anything which could be consid-
ered contraband.

(3) Makes or alters any postage stamp or alters or erases a
postal cancellation mark or possesses any postage stamp that has
been altered.

(4) Mails any letter or parcel on which is affixed a canceled
postage stamp.

(5) Uses a forged, counterfeit, or altered document, postage
stamp or postal cancellation mark.

{6) Attempts to circumvent the requirements under s. DOC
309.04 by sending a letter to a destination with the intent it be for-
warded.

(7) Sends food through the mail.

(8) Sends a foreign substance, body fluids, or body wastes,
including hair, through the mail.

(9) Sends correspondence which harms, harasses, or intimi-
dates any person.

(10) Falsifies the identity or location of the actual recipient of
a letter or parcel.

(11) Mailing or attempting to mail items using a non—institu-
tion mailbox or mail collection.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15; cor-
rection in rrun'lhcringﬁin (1) to (11) made under s. 13.92 (4) (b) 1., Sats., Register Sep-
tember 2014 No, 7
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Subchapter VII — Movement Offenses

DOC 303.50 Punctuality and attendance. Inmates
shall attend and be on time for scheduled activities. An inmate
who violates this section is guilty of punctuality and auendance,
unless one of the following exists:

(1) The inmate is sick and reports this fact as required by
department policy.

(2) The inmate is authorized to be in another location.

{3) The inmate is authorized to be absent from the activity.
History: CR 11-022: cr. Register Scptember 2014 No. 705, eff. 1-1-15.

DOC 303.51 Loitering. Inmates shall proceed at a normal
pace and without stopping or delay, following a designated route
when going to and from all activities. Any inmate who violates
this section or department policy relating to this section is guilty
of loitering.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.52 Leaving assigned area. Any inmate who
leaves a room or area either inside or outside the institution where
the inmate is required to be is guilty of leaving assigned area,
unless one of the following exists:

(1) The inmate receives permission to leave from an employee
supervising the activity.

(2) The inmate has authorization to be elsewhere at that time.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.53 Being in an unassigned area. Any
inmate who, without an employee’s permission, enters or remains
in a room or area either inside or outside the institution other than
the one to which the inmate is assigned is guilty of being in an
unassigned area.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.54 Entry into another inmate's assigned
living area. Any inmate who reaches, leans or puts any object
or part of the body into the assigned living area of another inmate
or permits another to do the same in their assigned living area, is
guilty of entry into another inmate’s assigned living area, unless
the entry is the result of one of the following:

(1) Part of a work assignment and under the supervision of an
employee.

(2) Allowed according to department policy.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

Subchapter VIII — Offenses Against Safety and
Health

DOC 303.55 Improper storage. Any inmate shall keep
toiletries, hobby materials, medications, cleaning supplies, food
and any other items in the original containers, and in a designated
area. Any inmate who stores any of these items in a different con-
tainer or in an unauthorized area is guilty of improper storage.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.56 Dirty assigned living area. Any inmate
who does not comply with department policy for orderly and clean
assigned living area is guilty of dirty assigned living area, pro-
vided the inmate had knowledge of the condition of his or her
assigned living area and had the opportunity to clean or rearrange
it.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.57 Poor personal hygiene. (1) Any inmate
whose personal hygiene is a health risk to the inmate or others, or
is offensive to others, and who has knowledge of this condition
and the opportunity to correct it, but does not, is guilty of poor per-
sonal hygiene.

DOC 303.61

(2) Any inmate who fails to comply with department policy
regarding personal hygiene is guilty of poor personal hygiene.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.58 Misuse of medication. Any inmate who
does any of the following is guilty of misuse of medication:

(1) Takes more of a prescription medication than prescribed.

(2) Takes a prescription medication more often than pre-
scribed.

(3) Takes a prescription medication which was not prescribed
for the inmate.

(4) Possesses or takes any prescription medication except at
the time and place specified by the department.

(5) Improperly stores or disposes of medication.

(6) Deceives or attempts to deceive staff as to whether medi-

.cation has been consumed.

(7) Takes a non—prescribed medication more often than rec-
ommended by the medication’s label or health services unit
employees.

(8) Gives to or receives from a person any medication without
authorization.

(9) Uses or takes medication in a manner that is not prescribed
or intended.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.59 Disfigurement. (1) Any inmate who dis-
figures, cuts, pierces, removes, mutilates, discolors or tattoos any
part of his or her or another person’s body, is guilty of disfigure-
ment.

(2) Any inmate who possesses any item which has been used,
altered, or intended to be used to disfigure, cut, pierce, remove,
mutilate, discolor, or tattoo is guilty of disfigurement.

History: CR 11~022: cr. Register September 2014 No. 705, eff. 1-1-15.

Subchapter IX — Miscellaneous Offenses

DOC 303.60 Use of intoxicants. (1) Any inmate who
takes into the inmate’s body any intoxicating substance, except
prescription medication in accordance with the prescription, is
guilty of use of intoxicants.

(2) When a test on an inmate’s body specimen or a physical
examination of an inmate indicates use of an intoxicating sub-
stance, the inmate is guilty of use of intoxicants. Confirmation
tests shall be completed as follows:

(a) The institution shall confirm results of a test conducted
under sub. (2) by a second test if the inmate requests a confirma-
tory test in accordance with department policy.

(b) An inmate who requests a confirmatory test shall pay for
the cost of the test. If the inmate does not have sufficient funds to
pay for the cost of the test, the institution in which the inmate is
confined shall loan the inmate the necessary funds. If the confir-
matory test does not validate the results of the first test, the institu-
tion shall refund any money the inmate contributed to the cost of
the confirmatory test.

(3) An inmate who fails to provide a timely body specimen,
refuses to provide a body specimen, submit to a physical examina-
tion, or a breathalyzer test, substitutes or attempts to substitute the
specimen, or introduces or attempts to introduce a foreign sub-
stance into the specimen, is guilty of use of intoxicants.

History: CR 11-022: cr. Register September 2014 No. 705, eff, 1-1-15.

DOC 303.61 Gambling. Any inmate who gambles, is
involved in gambling, or possesses any gambling material is
guilty of gambling.

History: CR 11-022: cr. Register September 2014 No, 705, eff. 1-1-15.
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DOC 303.62 Refusal to work or attend school. Any
inmate who refuses to perform a work assignment or attend school
is guilty of refusal to work or attend school.

History: CR 11-022: cr. Register Sepiember 2014 No. 705, eff. 1-1-15.

DOC 303.63 Inadequate work or school perfor-
mance. Any inmate whose work fails to meet the standards set
for performance on a work assignment, including a work release
placement and project crew, or school program, including study
release, and who has the ability to meet those standards, or an
inmate who fails to follow work or school rules or safety stan-
dards, is guilty of inadequate work or school performance.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.64 Violating conditions of leave. Any
inmate who violates conditions of leave imposed under ch. DOC
326 is guilty of violating conditions of leave.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15,

Subchapter X — Disciplinary Procedure and Penalties

DOC 303.65 Disciplinary violation dispositions. The
institution may deal with a violation of ss. DOC 303.11 to 303.64
in the following ways:

(1) If a staff member determines that a conduct report is not
required, the staff member may counsel and wam the inmate
under s. DOC 303.66.

(2) The staff member may dispose of a minor violation under
s. DOC 303.76 or 303.77.

(3) Employees may refer any violation to the security director
by writing a conduct report as provided under s. DOC 303.67 or
an incident report if further investigation is necessary. The secu-
rity director may deal with these reports as follows:

(a) Dismiss, alter or correct the conduct report as provided
under s. DOC 303.68.

(b) Refer the matter to a supervisor to be disposed of in accord-
ance with s. DOC 303.76 or 303.77 if the violation is a minor one.

(c) Refer the matter to a hearing officer to be disposed of in
accordance with ss. DOC 303.78, 303.80, or 303.81 if the viola-
tion is a major one.

(d) Assign the report for further investigation.

(4) The security director may refer violations of criminal law
to law enforcement authorities. The institution may continue the
disciplinary process under this chapter regardless of action taken
by law enforcement.

(5) If the hearing officer finds an inmate guilty, the hearing
officer may refer the inmate to classification to review the

inmate’s custody level or location.
History: CR 11-022: cr. Register Seplember 2014 No. 705, eff. 1-1-15.

DOC 303.66 Offenses that do not require a conduct
report. (1) The department does not require employees to write
conduct reports on all observed violations of the disciplinary
rules. Under any of the following conditions, employees may
inform the inmate that the inmate’s behavior is against the rules,
discuss the inmate's behavior, offer an informal resolution and
give a wamning if one of the following applies:

(a) The inmate is unfamiliar with the rule.

(b) The inmate has not violated the same or a closely related
rule within the previous year, regardless of whether or not a con-
duct report was issued.

(c) The inmate is unlikely to repeat the offense if warned and
counseled.

(d) Although the inmate’s acts were a technical violation of a
rule, the purposes of this chapter would not be served by writing
a conduct report in the particular situation.

(2) The employee shall write a conduct report if an inmate
commits a major offense listed under s. DOC 303.71.

History: CR 11-022: cr. Register Sepiember 2014 No. 705, eff. 1-1-15.

WISCONSIN ADMINISTRATIVE CODE : 22

DOC 303.67 Conduct report. (1) Except as provided
under s. DOC 303.66, any employee who observes or becomes
aware of a rule violation shall verify that a violation has occurred
and shall write a conduct report. If more than one employee
knows of the same incident, only one of them shall write a conduct
report.

{2) In the conduct report, the employee shall describe the facts
and list the sections of this chapter which were allegedly violated.

(3) If more than one conduct report is written for an inmate for
the same incident, the institution shall only complete the disciplin-
ary process on one conduct report.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.68 Review by security office. (1) The secu-
rity director shall review any conduct report not processed under
s. DOC 303.76 or 303.77 within 5 working days and may do any
of the following:

(a) Dismiss a conduct report.

(b) Strike any section number if the statement of facts could not
support a finding of guilty of violating that section.

(c) Add any section number if the statement of facts could sup-
port a finding of guilty of violating that section and the addition
is appropriate.

(d) Refer a conduct report for further investigation.

(e) Determine whether the conduct report should be processed
as a major or minor offense. In deciding whether an alleged viola-
tion should be treated as a major or minor offense, the security
director shall consider the following criteria and shall indicate in
the record of disciplinary action the reason for the decision based
on these criteria:

1. Whether the inmate has previously been found guilty of the
same or a similar offense, how often, and how recently.

2, Whether the inmate has recently been warned about the
same or similar conduct.

3. Whether the alleged violation created a risk of serious dis-
ruption at the institution or in the community.
_ 4. Whether the alleged violation created a risk of serious
mjl.ll'y.

5. The value of the property involved.

6. Whether the alleged violation created a risk of serious
financial impact.

7. Psychological services input for seriously mentally ill
inmates.

{(2) The security office shall treat any alleged violation of a
rule which may result in a suspension of visiting or mail privileges
under ch. DOC 309, work or study release under ch. DOC 324, or
leave under ch. DOC 325 or 326, as a major offense.

(3) The security office shall treat any conduct report contain-
ing at least one charge of a major offense as a major offense, even
if it also includes minor offenses.

(4) The security director shall only process one conduct report
for an inmate for the same incident.

(5) The security director’s decision under sub, (1) is final.

History: CR 11-022: cr, Register September 2014 No. 705, eff. 1-1-15.

DOC 303.69 Minor offenses. A minor offense is any vio-
lation of a disciplinary rule which is not a major offense under s.
DOC 303.71 or which the security director has not classified as a
major offense.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.70 Minor penalties. Minor dispositions are
limited to one or more of the following penalties:

(1) REPRIMAND. A reprimand is an oral statement to an inmate
addressing the inmate’s behavior when the inmate is found guilty
of an offense. The hearing officer or supervisor shall only record
the reprimand if no other penalty is given.
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(2) Loss OF RECREATION PRIVILEGES. Recreation privileges
include sports and leisure activities outside the cell, either on
grounds or off grounds. Recreation privileges may be suspended
for a period of time as follows:

(a) 1 to 60 days for inmates in the general population.

{b) 1 to 8 days for inmates in disciplinary separation.

(3) BuILDING CONFINEMENT. Building confinement is confine-
ment to the building in which the inmate resides. During the
period of confinement, the inmate may not leave the building
without specific permission. The warden may authorize move-
ment to other areas, including religious services, medical appoint-
ments, showers, and visits. Building confinement may be
imposed for a period of 1 to 30 days.

(4) RooM OR CELL CONFINEMENT. During the hours of confine-
ment, the inmate may not leave the inmate’s assigned living area
without specific permission. The warden may authorize move-
ment to other areas, including attendance at religious services,
medical appointments, showers, and visits, if these must occur
during the hours of confinement. Room or cell confinement may
be imposed for a period of 1 to 15 days.

(5) Loss oF PRIVILEGES. One or more privileges may be sus-
pended for a single offense, including use of inmate electronics,
phone calls, participation in off grounds activities, eating meals in
the dining area, or canteen privileges. Specified privileges may
be suspended for a period of time as follows:

(a) 1 to 60 days for inmates in general population.

(b) 1 to 8 days for inmates in disciplinary separation.

{(6) ASSIGNMENTS WITHOUT PAY. An inmate may be required to
work or attend school for up to 80 hours without pay. Work
assignments under this provision may be in addition to current
assignments.

{7) RestrruTion. Full or partial restitution may be imposed as
a penalty. Restitution is payment to reimburse any person or orga-
nization which has incurred expenses or sustained loss by reason
of the inmate’s violation of ch. DOC 303 or the violation of ch.
DOC 303 by those with whom the inmate acted, including the
replacement cost of property, the expenses for medical goods and
services, the costs of apprehending, holding, and return of an
escaped inmate or inmates, and the costs of investigation of the
violation of this chapter. Restitution may be taken from an
inmate’s account or from any other assets of the inmate. If the
inmate has insufficient assets to pay the ordered restitution in full
at the time of the hearing, his or her obligation to pay the restitu-
tion shall remiain in full force and effect until the time it has been
paid in full. Transfer to another institution, release from incar-
ceration, or release from custody of the department shall not ter-
minate the inmate’s obligation to pay ordered restitution. When
the amount of restitution is unknown at the time of the hearing, the
hearing officer may impose an estimated maximum restitution
amount. If the actual amount of restitution is less than the esti-
mated amount, only the actual amount shall be assessed. Restitu-
tion may not exceed the estimated amount.

(8) SEcURE WORK CREWS. The hearing officer may give
uncompensated secure work crew assignments under ch. DOC
304 as a minor disciplinary sanction to inmates.

History: CR 11-022: cr. Register Sepiember 2014 No. 705, eff. 1-1-15.

DOC 303.71 Major offenses. (1) A major offense is a
violation of a disciplinary rule for which a major penalty may be
imposed.

(2) Any violation of the following sections is a major offense:

Title
Assault.

Section
DOC 303.11

DOC 303.72

DOC 303.12 Aggravated assault.

DOC 303.13 Assault on employee.

DOC 303.14 Sexual conduct.

DOC 303.16 Sexual assault.

DOC 303.17 Sexual assault — aggravated.

DOC 303.19 Stalking.

DOC 303.20 Endangering safety.

DOC 303.21 Inciting a disturbance.

DOC 303.22 Participating in a disturbance.

DOC 303.23 Taking a hostage.

DOC 303.25 Cruelty to animals.

DOC 303.26 Escape.

DOC 303.27 Disguising identity.

DOC 303.30 Soliciting an employee.

DOC 303.43 Possession of intoxicants.

DOC 303.44 Possession of intoxicant paraphernalia.

DOC 303.45 Possession, manufacture, or use of weap-
ons.

DOC 303.46 Possession of tobacco.

DOC 303.48 Possession of electronic communication
or data storage devices.

DOC 303.58 Misuse of medications.

DOC 303.59 Disfigurement.

DOC 303.60 Use of intoxicants.

(3) Except for an offense listed under sub. (2), an offense may
be designated by the security director as either a major or a minor
offense under s. DOC 303.68 (1) (e).

History: CR 11-022; cr. Register September 2014 No, 705, ff. 1-1-15.

DOC 303.72 Major penalties. (1) A major disposition
must include one or more of the following and may include one
or more of the penalties under s. DOC 303.70:

(a2) Extension of release date for inmates under one of the fol-
lowing:

1. Loss of good time for an inmate who is eligible for credit
under s. 53.11 or 53.12, 1981 Stats.

2. Extension of the mandatory release date for an inmate who
is eligible for mandatory release under s. 302.11, Stats.

3. Extension of extended supervision date for an inmate who
is eligible for release under s. 302.113 (3), Stats.

(b) Disciplinary separation under s. DOC 303.73.

(c) Room or cell confinement of 16 to 30 calendar days.

(d) Loss of recreation privileges for more than 60 calendar
days for inmates in the general population.

(e) Loss of out of cell recreation privileges for more than 8 cal-
endar days for inmates in disciplinary separation.

(f) Building confinement for more than 30 calendar days.

(g) Loss of specific privileges for more than 60 calendar days
for inmates in the general population.

(h) Loss of specific privileges for more than 8 calendar days
for inmates in disciplinary separation.

(2) The maximum disposition which may be imposed is the
most severe disposition the inmate could receive for any individ-
ual offense of which the inmate is found guilty. The disposition
may not exceed the schedule of penalties in Table DOC 303.72.
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Table DOC 303.72
SCHEDULE OF PENALTIES
(Maximum in days)
OFFENSES DISCIPLINARY GOOD EXTENSION OF MANDATORY
SEPARATION TIME RELEASE OR EXTENDED
LOSS SUPERVISION DATE
OFFENSES AGAINST BODILY
SECURITY
DOC 303.11 Assault 360 20 40
DOC 303.12_Aggravated assault 360 20 40
DOC 303.13 Assault on employee 360 20 40
DOC 303.14 Sexual conduct 360 20 40
DOC 303.15 Sexual contact or 360 20 40
intercourse
DOC 303.16 Sexual assault 360 20 40
DO(& 303.17 Sexual assault—-aggra- | 360 20 40
vate
DOC 303.18 Threats 180 15 30
DOC 303.19 Stalking 360 20 40
OFFENSES AGAINST
INSTITUTIONAL SECURITY
DOC 303.20 Endangering safety 360 20 40
DOC 303.21 Inciting a disturbance | 360 20 40
DOC 303,22 Participating in a dis- | 360 20 40
turbance
DOC 303.23 Taking a hostage 360 20 40
DOC 303.24 Group resistance and | 360 20 40
petitions
DOC 303.25 Cruelty to animals 360 20 40
DOC 303.26 Escape 360 20 40
DOC 303.27 Disguising identity 180 15 30
OFFENSES AGAINST ORDER
DOC 303.28 Disobeying orders 360 15 30
DOC 303.29 Disrespect 180 15 30
DOC 303.30 Soliciting an 360 20 40
employee
DOC 303.31 Lying 180 15 30
DOC 303.32 Lying about an 360 20 40
employee
DOC 303.33 Disruptive conduct 360 20 40
DOC 303.34 Unauthorized forms 360 20 40
of communication
DOC 303.35 False names and titles | 180 15 30
DOC 303.36_Enterprises and fraud | 360 20 40
OFFENSES AGA
PROPERTY
DOC 303.37 Theft 360 20 40
DOC 303.38 Damage or alteration 360 20 40
of property _
DOC 303.39 Misuse of state or 180 10 20
federal
DOC 303.40 Unauthorized transfer | 180 10 20
of property
?OC 303.41 Counterfeiting and 360 20 40
Orgel
CO%l%mAﬂﬁ OFFENSES __
DOC 303.42 Possession or use of 360 20 40
money or negotiable instruments
DOC 303.43 Possession of intoxi- 360 20 40
cants
DOC 303.44 Possession of intoxi- 360 20 40
cant paraphernalia
DOC 303.45 Possession, manufac- | 360 20 40
ture or use of weapons
DOC 303.46 Possession of tobacco | 360 20 40
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OFFENSES DISCIPLINARY GOOD EXTENSION OF MANDATORY
SEPARATION TIME RELEASE OR EXTENDED
LOSS SUPERVISION DATE

DOC 303.47 Possession of contra- 180 10 20
band — miscellaneous
DOC 303.48 Possession of elec- 360 20 40
tronic communication or data stor-
age devices
DOC 303.49 Unauthorized use of 360 20 40
the mail
MOVEMENT OFFENSES
DOC 303.50 Punctuality and atten- | 180 10 15
dance
DOC 303.51 Loitering 180 10 15
DOC 303.52 Leaving assigned area | 180 15 30
DOC 303.53 Being in an unas- 180 15 30
signed area

03.54 Entry into another 360 20 40
inmate's assigned living area
OFFENSES AGAINST SAFETY
AND HEALTH
DOC 303.55_Improper storage 90 5 10
DOC 303.56 Dirty assigned living 90 5 10
area
DOC 303.57 Poor personal 90 5 10
hygiene
DOC 303.58 Misuse of medication | 360 20 40
DOC 303.59 Disfigurement 360 20 40
mﬁﬁtmﬂi’ﬁs OFFENSES
DOC 303.60 Use of intoxicants 360 20 40
DOC 303.61 Gambling 180 15 30
DOC 303.62 Refusal to work or 920 5 10
attend school
DOC 303.63 Inadequate work or 120 10 20
school performance
DOC 303.64 Violating conditions 360 20 40
of leave
DOC 303.04 Conspiracy Maximum for completed offense

.05 Attempt Maximum for completed offense

DOC 303.06_Aiding and abetting Maximum for completed offense

(3) Disciplinary separation shall be given for a specific term
of 1 to 30 days, and thereafter in increments of 30 days not to
exceed the maximum penalty under Table DOC 303.72.

(4) More than one minor or major disposition may be imposed
for a single offense and both a major and minor disposition may
be imposed for a major offense.

(5) Loss of accumulated good time or extension of the manda-
tory release or extended supervision date may be imposed as a dis-

VIOLATIONS OF CH. DOC 303

NUMBER OF PRIOR OCCASIONS GOOD TIME MAXIMUM NUMBER OF DAYS
LOST OR RELEASE DATE EXTENDED DUE TO GOOD TIME LOST

position only where the violation is listed as a major offense under
s. DOC 303.71 or is designated as a major offense by the security
director under s. DOC 303.68.

(6) For those inmates to whom s. 53.11 or 53.12, 1981 Stats.,
applies, the number of days of good time lost on one occasion may
be based on the number of prior occasions on which the inmate
lost good time but shall not exceed the following:

None 5
One 10
Two or more 20

(7) For those inmates to whom s. 302.113 (2) or 302.113 (3),
Stats., applies, the number of days the mandatory release date or

term of confinement portion of a bifurcated sentence is extended  the following:
on one occasion may be based on the number of prior occasions

NUMBER OF PRIOR OCCASIONS GOOD TIME
LOST OR RELEASE DATE EXTENDED DUE TO
VIOLATIONS OF CH. DOC 303

MAXIMUM NUMBER OF DAYS MANDATORY
RELEASE DATE OR TERM OF CONFINEMENT
EXTENDED

None 10
One 20
Two or more 40
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(8) TLU time may not be considered as time served for disci-

plinary disposition purposes.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.73 Major penalty: disciplinary separation.
(1) Conprmions. Disciplinary separation may not exceed the
period specified in s. DOC 303.72 (2). The hearing officer may
impose disciplinary separation for a major offense. The institu-
tion shall provide inmates in disciplinary separation all of the fol-
lowing:

(a) Clean mattress.

(b) Sufficient light by which to read at least 12 hours per day.

(c) Sanitary toilet and sink.

(d) Adequate ventilation and heating.

(2) NecessiTies. The institution shall allow the following for
each inmate in disciplinary separation, but the items need not be
kept in the cell based on safety and security concerns as deter-
mined by the warden:

(a) Adequate clothing and bedding.

(b) A toothbrush, toothpaste, soap, a towel, a face cloth and a
small comb.

(c) Religious texts.

(d) Nutritionally adequate meals.

(3) OTHER PROPERTY. The institution may allow inmates in
disciplinary separation access to material pertaining to legal pro-
ceedings, law books, and other property allowed by department
policy.

(4) VISITS AND TELEPHONE CALLS. The institution shall permit
inmates in disciplinary separation visitation and telephone calls in
accordance with ch. DOC 309,

(5) CoORRESPONDENCE. (a) Inmates in disciplinary separation
may receive and send first class mail in accordance with these
rules and department policy, relating to mail.

(b) Indigent inmates in disciplinary separation may, upon
request, receive writing materials and postage in accordance with
5. DOC 309.51 and department policy.

(6) SHOwERS. The institution shall allow inmates in disciplin-
ary separation to shower at least once every 4 calendar days.

(7) SERVICES AND PROGRAMS. The institution shall provide
social services, psychological and medical services, program
opportunities and an opportunity to exercise for an inmate in disci-
plinary separation, but the institution shall provide these services
at the inmate’s cell, unless otherwise authorized by the warden.

(8) LEavING CELL. Inmates in disciplinary separation may not
leave their cells except as needed for urgent medical or psycholog-
ical attention, showers, visits, recreation and emergencies endan-
gering their safety in the cell or other reasons as authorized by the
warden. The warden may require inmates in disciplinary sepa-
ration to wear mechanical restraints, as defined in s. DOC 306.02
(13), while outside their cells.

(9) RELEASE DATES. Release dates are not impacted by disci-
plinary separation.

(10) Pay. Inmates in disciplinary separation shall not earn
compensation.

(11) CanTEEN. Inmates in disciplinary separation may have
approved items brought in from the canteen but may not go to the
canteen in person.

(12) SPECIAL PROCEDURES. Institutions may establish proce-
dures for the orderly operation of facilities for inmates in disci-
plinary separation,

(13) REVIEW OF DISCIPLINARY SEPARATION. The warden may
review an inmate's status in disciplinary separation at any time
and may place the inmate in the general population at any time.
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The warden shall review inmates in disciplinary separation at least
every 30 days.

History: CR 11-022: cr. Register September 2014 Neo. 705, eff. 1-1-15; cor-
rection in numbering in (2) to (13) made under 5. 13.92 (4) (b) 1., Stats., Register Sep-
tember 2014 No. 705.

DOC 303.74 Controlled separation. (1) Use. A secu-
rity supervisor may order into controlled separation any inmate in
segregated status who exhibits disruptive, destructive, or out of
control behavior. Staff shall not place an inmate in controlled sep-
aration unless a conduct report or incident report is written for the
conduct giving rise to the use of controlled separation. When the
inmate’s behavior is no longer disruptive, destructive, or out of
control, a security supervisor shall remove the inmate from con-
trolled separation.

(a) A security supervisor may not order controlled separation
for more than 72 hours.

(b) The security director may extend the placement if the
behavior continues. The security director shall review extensions
every 24 hours.

(2) Conprtions. (a) The institution shall provide inmates in
controlled separation all of the following:

1. Clean matiress.
. Sufficient light by which to read at least 12 hours per day.
. Sanitary toilet and sink.
. Adequate ventilation and heating.
. Clothing consistent with the level of risk.
. Essential hygiene supplies.
. Nutritionally adequate meals.

(b) While an inmate is acting in a disruptive manner, the insti-
tution shall maintain close control of all property in subd. (a) 1.,
5.,and 6.

(3) VisiTs. Inmates in controlled separation may not receive
visits, except from their attorney or with permission from the war-
den or security director.

(4) SPECIAL RULES. (a) Inmates in controlled separation may
not possess any property in the cell except the property described
in sub. (2), letters received while in controlled separation, legal
materials, and writing materials as long as the property does not
pose a security risk. Institutions may establish procedures for the
orderly operation of the facilities for inmates in controlled separa-
tion,

(b) Inmates in controlled separation may not leave their cells
except in emergencies endangering their safety in the cell or with
permission from the warden or security director. The warden may
require inmates in controlled separation to wear mechanical
restraints, as defined in s. DOC 306.02 (13), while outside their
cells if the use of mechanical restraints is necessary to protect
employees or inmates or to maintain the security of the institution.

(5) Pav. An inmate in controlled separation shall earn com-
pensation if the inmate eamed compensation in the previous sta-
tus

(=R T

-]

(6) Recorps. Staff shall visually check inmates in controlled
separation at least once every 30 minutes and make a written
record or log entry at each interval noting the condition of the
inmate.

(7) CreDIT. The institution shall give an inmate in controlled
separation credit toward a term of disciplinary separation during
the period of confinement.

History: CR 11-022: cr. Register September 2014 No. 705, ff. 1-1-15.

DOC 303.75 Referral for prosecution. In addition to
enforcing this chapter, the department shall work with local law
enforcement and the district attorney so that violations of criminal
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statutes may be investigated and appropriately referred for pro-
secution.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

BOC 303.76 Uncontested minor disposition.
(1) Staff may write a conduct report and summarily find an
inmate guilty and punish the inmate for minor rule infractions in
accordance with this section.

(2) Before an inmate is found guilty and punished under this
section, a staff member shall do the following:

(a) Inform the inmate of the nature of the alleged infraction and
the contemplated disposition.

(b) Inform the inmate that a supervisor shall review the con-
templated disposition, and may impose a different disposition.

(c) Inform the inmate that the incident may be handled under
this section or s. DOC 303.77.

(d) Inform the inmate that a disposition under this section must
be agreed to and is not appealable.

(3) If the inmate consents to the disposition, the staff shall sub-
mit the contemplated disposition to the supervisor for review,

(a) If the supervisor approves, the inmate shall be notified and
sign the conduct report agreeing to the disposition.

(b) If the supervisor disapproves of the disposition under this
section, the supervisor may do one of the following:

1. Recommend a different disposition.
2. Refer the alleged infraction for review under s. DOC
303.68.

(c) If the supervisor approves of a different disposition, the
staff shall inform the inmate of the supervisor’s recommendation.
The inmate may agree or disagree with the recommended dis-
position.

1. If the inmate agrees to the disposition, the inmate shall sign
the conduct report.

2. If the inmate disagrees, the report shall be disposed of
under s. DOC 303.77.

(4) If the matter is not referred for processing under s. DOC
303.77, the staff shall impose the disposition or dispositions
approved by the supervisor and agreed to by the inmate in accord-
ance with s, DOC 303.70.

(5) Staff shall document dispositions under this section in the
record indicating the disposition and approval by the supervisor.

(6) An inmate may not appeal an uncontested minor disposi-
tion to which he or she has agreed.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15; cor-
%ﬁm in (2) {c) made under s, 13.92 (4) (b) 7., Stats., Register September 2014 No.

DOC 303.77 Contested minor disposition. (1) Staff
may process a conduct report for a minor rule infraction in accord-
ance with this section when an inmate refuses to accept an uncon-
tested minor disposition.

(2) Staff shall do all of the following:

(a) Inform the inmate of the nature of the alleged infraction.

(b) Offer the inmate an opportunity to provide a statement.
Staff shall document the inmate’s statement on the appropriate
form.

(c) Inform the inmate the conduct report and the inmate’s state-
ment shall be forwarded to the supervisor for review and deter-
mination of disposition.

(3) The supervisor shall review the conduct report and
inmate's statement, render a decision and notify the inmate within
5 working days.

(4) If there is a finding of guilt, the supervisor shall impose one
or more dispositions in accordance with s. DOC 303.70.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.78 Uncontested major disposition. (1) An
employee may write a conduct report and a supervisor may sum-

DOC 303.80

marily find an inmate guilty and discipline the inmate for major
rule infractions in accordance with this section. ‘

(2) Before an inmate is found guilty and disciplined under this
section, a supervisor shall do all of the following:

(a) Inform the inmate of the nature of the alleged infraction and
the contemplated disposition.

(b) Inform the inmate that the security director shall review the
contemplated disposition, and may impose a different disposition.

(c) Inform the inmate that a disposition under this section must
be agreed to and is not appealable.

(3) If the inmate consents to the disposition, the supervisor
shall submit the contemplated disposition to the security director
for review.

(a) If the security director approves the disposition under this
section, the inmate shall be notified and sign the conduct report
agreeing to the disposition.

(b) If the security director disapproves of the disposition under
this section, the security director may do one of the following:

1. Recommend a different disposition.
2. Refer the alleged infraction for review under s. DOC
303.68.

(c) If the security director approves of a different disposition,
the supervisor shall inform the inmate of the security director’s
recommended disposition. The inmate may agree or disagree
with the recommended disposition.

1. If the inmate agrees to the disposition, the inmate shall sign
the conduct report.

2. If the inmate disagrees, the report shall be disposed of
under s. DOC 303.80.

(4) The supervisor shall document dispositions under this sec-
tion in the record, indicating the disposition and approval by the
security director.

(5) An inmate may not appeal an uncontested major disposi-

tion to which he or she has agreed.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.79 Hearing officer. (1) The warden shall
assign a hearing officer to conduct a hearing.

(2) The warden may assign a committee to conduct a hearing,
No more than three staff may be assigned. One member of the
committee shall be a hearing officer.

(3) No person who has substantial involvement in the incident
which is the subject of a hearing may serve as a hearing officer or
committee member for that hearing. The hearing officer shall
determine the subject matter of the hearing in advance in order to
allow substitution of a hearing officer or committee member. -

(4) A hearing officer may hold a hearing even if the inmate has

waived due process.
History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.80 Contested major disposition.
(1) Notice. When an inmate is alleged to have committed a
major violation and the security director has reviewed the conduct
report pursuant to s. DOC 303.68, staff shall give the inmate a
copy of the conduct report within 2 working days after review. At
any time prior to the hearing, the security director may amend the
conduct report to either correct or add information or evidence to
be considered at the hearing. The institution shall inform the
inmate of all of the following:

(a) The rules which the inmate is alleged to have violated.

(b) The potential dispositions that may be imposed or other
results that may occur, including removal from programming or
work release.

(c) The right the inmate has to a full due process hearing or to
waive this right in writing.

(d) If the inmate waives the right to a full due process hearing,
the inmate shall be given a hearing under s. DOC 303.81.
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(e) If a full due process hearing is chosen, the inmate shall be
informed of all of the following:

1. The inmate may present oral, documentary and physical
evidence, and testimony from witnesses in accordance with this
section and s. DOC 303.84. The hearing officer shall reject any
written statement that fails to conform to s. DOC 303.84 (3) and
return the statement to the inmate.

2. The accused inmate may present an oral statement. No
written statement by the accused inmate may be submitted, except
under extraordinary circumstances as authorized by the security
director. A written statement under this paragraph shall only be
accepted if the statement is a legibly printed statement limited to
500 words on no more than two sheets of paper, a transcript of an
oral statement, or a recorded statement.

3. The inmate may have the assistance of a staff representative
in accordance with this section and s. DOC 303.83.

4. The hearing officer may permit direct questions or require
the inmate or the inmate’s representative to submit questions to
the hearing officer to be asked of the witness.

5. The hearing officer may prohibit repetitive, disrespectful
or irrelevant questions.

6. If the inmate refuses to attend a hearing or is disruptive and
removed, the inmate shall forfeit the right to present a defense or
to call witnesses. The hearing officer may conduct the hearing
without the inmate being present. The hearing officer shall
administratively review the conduct report and render a decision
based upon the available evidence.

(2) WArvER. An inmate may waive the right to a due process
hearing in writing at any time. If the inmate waives a due process
hearing, the institution shall dispose of the conduct report under
s.DOC 303.81. A waiver does not constitute an admission of the
alleged violation. A waiver may not be retracted without the secu-
rity director’s approval.

(3) Tmve LmviTs. (2) The institution may not hold the hearing
until at least 2 working days after the inmate receives notice of dis-
ciplinary hearing rights and a copy of either the approved conduct
report or amended conduct report, whichever is later. The disci-
plinary hearing shall be held within 21 days of the inmate receiv-
ing notice of disciplinary hearing rights unless the security direc-
tor authorizes an extension of time. The security director may
authorize a hearing beyond the 21 day time limit, either before or
after the 21 day.

(b) The inmate may also request more time to prepare, and the
security director may grant the request. An inmate may waive in
writing the time limits provided in this section.

(c) The institution shall toll time for observation and control
placements and for any full or partial day when the inmate is out
of the institution on a temporary release order.

(4) PLACE. The due process hearing may be held in person, by
telephone, video conferencing or other virtual communication
means at the discretion of the hearing officer.

(5) HEARING. The hearing officer shall conduct the due pro-
cess hearing by doing all of the following:

(a) Read the conduct report aloud.

(b) Permit the accused inmate 1o make an oral statement. An
inmate may submit a written statement in licu of an oral statement
only under extraordinary circumstances as authorized by the secu-
rity director. The written statement under this paragraph shall
only be accepted if the statement is a legibly printed statement lim-
ited to 500 words on no more than two sheets of paper, a transcript
of an oral statement, or a recorded statement.

(c) Question approved witnesses. The hearing officer may
accept a written witness statement only if it conforms to the
requirements under s. DOC 303.84 (3).

(d) Permit the offering of relevant physical evidence.
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(e) Permit questions or require the inmate or the inmate’s staff
representative to submit written questions to the hearing officer
to be asked of the witness.

(f) Prohibit repetitive, disrespectful or irrelevant questions.

(g) Mark all documentary and physical evidence received into
evidence from the accused as “Submitted By The Inmate.”

(h) If an inmate refuses to attend the hearing or disrupts the
hearing and is removed, the inmate forfeits the right to present a
defense or to call witnesses. The hearing officer shall administra-
tively review the conduct report and render a decision based upon
the available evidence.

(6) DecisioN. After the hearing the hearing officer shall do all
of the following:

(a) Deliberate in private as needed.

(b) Consider all relevant information.

(c) Establish guilt based on a finding that it was more likely
than not that the inmate committed the act.

(d) Find the inmate guilty or not guilty on each charge and
impose a disposition if found guilty. A committee of three may
make a decision if at least two of the three members agree. If the
committee is comprised of two members, the decision must be
unanimous.

(e) Refer the matter to the warden for a decision if the disci-
plinary committee members do not agree on a finding of guilt or
a disposition.

(f) Consider any of the inmate’s defenses or other mitigating
factors.

(g) Inform the inmate of the decision.

(h) Provide the accused inmate and the inmate’s staff represen-
tative, if any, a written copy of the decision with reasons for the
decision.

History: CR 11-022: cr. ister September 2014 No. 705, eff. 1-1-15; cor-

rection in numbering in (2) to (6) made under s. 13.92 (4) (b) 1., Stats., September
2014 No. 705.

DOC 303.81 Contested major disposition: waiver of
due process hearing. (1) NoTice. If an inmate has waived a
due process hearing under s. DOC 303.80 and the violation is not
disposed of in accordance with s, DOC 303.78, the institution
shall dispose of it in accordance with this section.

(2) TiMeLmvaTs, The institution may not hold the hearing until
at least 2 working days after the inmate receives notice of disci-
plinary hearing rights and a copy of either the approved conduct
report or amended conduct report, whichever is later. Unless oth-
erwise authorized by the security director, the institution may not
hold the hearing more than 21 calendar days after the inmate
receives the hearing rights notice and conduct report. The security
director may authorize a hearing beyond the 21 day time limit,
either before or after the 215 day. The 21 day time limit is not
jurisdictional. The inmate may also request more time to prepare,
and the security director may grant the request. An inmate may
waive in writing the time limits provided in this section. The insti-
tution shall toll time for observation and control placements and
for any full or partial day when the inmate is out of the institution
on a temporary release order.

(3) HEARING. The inmate has no right to a staff representative,
to confront witnesses or to have witnesses testify on the inmate’s
behalf. The hearing officer shall conduct the hearing by doing all
of the following:

(a) Read the conduct report aloud.

(b) Provide the inmate with an opportunity to respond to the
report and make a verbal statement about the alleged violation.
No written statement by the accused inmate may be submitted.

(c) Permit the offering of relevant evidence.

(d) Mark all documentary and physical evidence received into
evidence from the accused as “Submitted By The Inmate.”
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(4) ATTENDANCE. If an inmate refuses to attend the hearing or
disrupts the hearing and is removed, the inmate forfeits the right
to provide a statement or evidence. The hearing officer shall
administratively review the conduct report and render a decision
based upon the available evidence.

(5) Prace. The due process hearing may be held in person, by
telephone, video conferencing or other virtual communication
means at the discretion of the hearing officer.

(6) DEcisioN. After the hearing the hearing officer shall do all
of the following:

(a) Consider all relevant information.
(b) Render a decision on each charge.

(c) Establish guilt based on a finding that it was more likely
than not that the inmate committed the act.

(d) Find the inmate guilty or not guilty on each charge and
impose a disposition if found guilty.

(e) Consider any of the inmate’s defenses or other mitigating
factors.

(f) Inform the inmate of the decision.

(g) Provide the accused inmate a writien copy of the decision
with reasons for the decision,

History: CR 11-022: cr. Register Seplember 2014 No. 705, efl. 1-1-15; cor-
ﬁmggsin (4) (title) made under s. 13.92 (4) (b) 1., Stats., Register September 2014
0. 705.

DOC 303.82 Appeal of contested major or minor
disposition or contested major waiver. (1) The inmate
may appeal a disciplinary decision under s. DOC 303.77, 303.80,
or 303.81, including procedural errors, to the warden within 10
days after the inmate receives a copy of the decision.

(2) The warden shall review all records and forms pertaining
to the appeal and make the decision within 60 days following
receipt of the request for appeal.

i (3) The warden's decision shall be one or more of the follow-
ing:

(a) Affirm the decision.

(b) Meodify all or part of the decision.

(c) Reverse the decision, in whole or in part.

(d) Return the case for further consideration, to complete or
correct the record, to correct any procedural error, or for rehear-
ing.

(4) The warden’s decision is final regarding the sufficiency of
the evidence. An inmate may appeal claims of procedural errors
as provided under s. DOC 310.06 (2).

History: CR 11-022: cr. Register Scptember 2014 No. 705, off. 1-1-15; cor-

rection in numbering in (4) made under s. 13.92 (4) (b) 1., Stats,, Register September
2014 No. 705; CR 16-054: am. (4), Register March 2018 No. 747 eff. 4-1~18.

DOC 303.83 Due process hearing: staff representa-
tive. (1) At each institution, the warden shall designate staff rep-
resentatives for inmates in disciplinary hearings at the institution.

(2) If an inmate or staff representative provides information
and evidence to the warden that there is a conflict of interest in the
case that would impair a staff representative’s ability to perform
his or her duties, the warden shall evaluate the information and
evidence to determine if a different representative should be
assigned.

(3) The role of the staff representative is to help the accused
inmate understand the charges against the inmate and to provide
direction and guidance regarding the disciplinary process. The
staff representative may use discretion in the performance of this
role, including gathering relevant evidence and testimony and
preparing the inmate’s own statement. The staff representative
may speak on behalf of the accused inmate at a disciplinary hear-
ing or may help the inmate prepare to speak.

H‘iﬂnr{: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15; correc-
tion in (titlc) made under 5. 13.92 (4) (b) 2., Stats., Register Scpiember 2014 No. 705.

DOC 303.85

DOC 303.84 Due process hearing: witnesses.
{1) The accused inmate may make a request to the security direc-
tor for no more than two identified witnesses in addition to the
reporting employee and shall explain the relevance of the witness
testimony. The inmate shall make this request within two days of
the service of notice of major disciplinary hearing rights. The
security director may waive the two day time limit for good cause.

(2) After all witness requests have been received, the security
director shall review them to determine whether the witnesses
possess relevant information and shall be called.

(3) Written witness statements shall only be accepted if
approved by the hearing officer. The hearing officer may consider
a legibly printed written statement limited to 500 words on no
more than two sheets of paper, a transcript of an oral statement, or
a recorded statement.

(4) Witnesses requested by the accused who are staff or
inmates shall attend the disciplinary hearing unless one of the fol-
lowing exists:

(a) The risk of harm to the witness if the witness testifies.

(b) The witness is unavailable. Unavailability means death,
transfer, release, hospitalization, or escape in" the case of an
inmate; unavailability means death, illness, vacation, no longer
being employed at that location, or being on a different shift in the
case of an employee.

(c) The testimony is irrelevant to the question of guilt or inno-
cence.

(d) The testimony is merely cumulative of other evidence and
would unduly prolong the hearing.

(5) If the security director finds that testifying would pose a
risk of harm to the witness, the hearing officer may consider a con-
fidential statement signed under oath from that witness without
revealing the witness’s identity or a signed statement from an
employee getting the statement from that witness. The hearing
officer shall reveal the contents of the statement to the accused
inmate, except the hearing officer may edit or summarize the
statement to avoid revealing the identity of the witness. The hear-
ing officer may question a confidential witness if the witness is
available, .

(6) The hearing officer may consider written statements that
can be corroborated in one of the following ways:

(a) By other evidence which substantially corroborates the
facts alleged in the statement, including an eyewitness account by
an employee or circumstantial evidence.

(b) By evidence of a very similar violation by the same inmate.

(c) Two confidential statements by different persons may be
used to corroborate each other.

(7) If itis not possible to get a signed statement in accordance
with subs. (3) and (5), the hearing officer may consider other evi-
dence of what the witness would say if present.

(8) After determining which witnesses shall be called for the
accused inmate, staff shall notify the inmate of the decision in
writing.

(9) Witnesses other than inmates or employees may not attend
hearings but the staff representative with the hearing officer’s per-
mission may contact them. The hearing officer may designate a
st;‘ff member to interview the witnesses and report to the hearing
officer.

(10) The hearing officer may call additional witnesses as
deemed necessary.

(11) After a decision has been reached by the hearing officer,
and if a finding of guilt results, the hearing officer shall forward
restricted or confidential information to the security director for

retention in a restricted file.
History: CR 11-022: cr. Register September 2014 No. 705, eff, 1-1-15.

DOC 303.85 Disposition considerations. (1) In
deciding the disposition for a violation or group of violations, the
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supervisor making uncontested dispositions or the hearing officer
may consider any of the following:

(a) The inmate’s overall disciplinary record, especially during
the previous 12 months.

(b) The inmate’s disciplinary record of the same or similar
offenses.

(c) The risk of serious disruption at the institution or in the
community caused by the violation.

(d) The risk of serious injury created by the violation.

(e) The value of the property involved.

(f) The risk of serious financial impact caused by the violation.

(g) Whether the inmate was actually aware that the inmate was
committing a crime or offense at the time of the offense.

(h) The motivation for the offense.

(i) The inmate’s attitude toward the offense and toward the vic-
tim, if any.

(j) Mitigating factors, including coercion, family difficulties
which may have created anxiety, and any special circumstances.

(k) Psychological input as appropriate regarding mental health
status of seriously mentally ill inmates at the time of the behavior.

(L) The risk to the security of the institution, inmates, employ-
ees or the community caused by the violation.

(m) Any other relevant factors.

(2) A minor penalty may be imposed for a violation where a
major penalty could be imposed.

| (3) Restitution may be imposed in addition to any other pen-

alty.

(4) Any combination of penalties may be imposed.

History: CR 11-022: cr. Register September 2014 No. 705, eff, 1-1-15.

DOC 303.86 Recordkeeping. (1) The department may
keep records of disciplinary infractions in an inmate’s case record
only if one of the following applies:

(a) The inmate was found guilty by uncontested disposition
procedure.

(b) The inmate was found guilty by a supervisor or hearing
officer.

(2) The department shall make necessary corrections to the
record as required by appeal.

(3) The department shall take necessary steps to remove any
record of a conduct report if there is an order to expunge.

(4) The department may keep conduct reports which have
been dismissed or in which the inmate was found not guilty for sta-
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tistical purposes, and security reasons, but the department may not
consider them in making program assignment, transfer, or release
decisions and the department may not include them in any
inmate’s record.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.87 Evidence. (1) Evidence is relevant if the
evidence makes it appear more likely or less likely that the inmate
committed the offense of which the inmate is accused.

(2) (a) A hearing officer may consider any relevant evidence,
whether or not it would be admissible in a court of law and whether
or not any violation of any state law or any DOC administrative
code provision occurred in the process of gathering the evidence.

(b) A hearing officer may refuse to hear or admit relevant evi-
dence for any of the following reasons:

1. Unreliable.
2, Marginally relevant,
3. Unduly cumulative or repetitious.

(c) Request for evidence must be made within two days after
the service of notice of major disciplinary hearing rights. This
time frame may be extended by the security director for good
cause.

(3) The institution shall place the original conduct report and
all due process documents in the inmate’s record, excluding evi-
dence which shall be maintained in accordance with department
policy.

History: CR 11-022: cr. Register Seplember 2014 No. 705, eff, 1-1-15.

DOC 303.88 Harmless error. If staff does not adhere to
a procedural requirement under this chapter, the error is harmless
if it does not substantially affect a finding of guilt or the inmate’s
ability to provide a defense.
History: CR 11-022: cr. Register Seplember 2014 No. 705, eff. 1-1-15.

DOC 303.89 Warden-initiated review. The warden
may at any time initiate a review of the decision and disposition
of a conduct report and act on it unilaterally.

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.

DOC 303.90 Administrative assignment or transfer.
Notwithstanding any action taken under this chapter, the depar-
ment may administratively change an inmate’s work, program, or
housing assignment, restrict privileges, or transfer the inmate to
another institution,

History: CR 11-022: cr. Register September 2014 No. 705, eff. 1-1-15.
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Date

Jan 5-11
Jan12-18

Jan 19-25

Jan 26-Feb 1
Feb 2-8

Feb 9-15

Feb 16-22

Feb 23-March 1
March 2-8
March 9-15
March 16-22
March 23-29
March 30-April 5
April 6-12

April 13-19
April 20-26
April 27-May 3
May 4-10

May 11-17

May 18-24

May 25-31

June 1-7

June 8-14

June 15-21

June 22-28

June 29-July 5
July 6-12

July 13-19

July 20-26

July 27-August 2
August 3-9
August 10-16
August 17-23
August 24-30
August 31-September 6
September 7-13
September 14-20

September 21-27
September 28-October
4

Please note there may be
deviations to the schedule
to allow for things such as
March Madness, Football
play-off games, the
Superbowl etc.

Radio Station 1
94.7
104.3
95.9
100.3
98.5
105.7
94.3
106.7
93.5
101.1
94.7
104.3
95.9
100.3
98.5
105.7
94.3
106.7
93.5
101.1
94.7
104.3
95.9
100.3
98.5
105.7
94.3
106.7
93.5
101.1
94.7
104.3
95.9
100.3
98.5
105.7
94.3
106.7

93.5

Radio Station 2
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5
89.3

107.5
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October 5-11

October 12-18

October 19-25

October 26-November 1
November 2-8
November 9-15
November 16-22

November 23-29
November 30-
December 6

December 7-13
December 14-20
December 21-27
December 28-January 3

101.1
94.7
104.3
95.9
100.3
98.5
105.7
94.3

106.7
93.5
101.1
94.7
104.3

89.3
107.5
89.3
107.5
89.3
107.5
89.3
107.5

89.3
107.5
89.3
107.5
89.3
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